In case of reply the

number and date of this

letter should be quoted
email:communication@mfa.gov.gh

MINISTRY OF FOREIGN AFFAIRS
AND REGIONAL INTEGRATION

C)mm \3()’)_ P.O . Box M53

Accra, Ghana
GA-057-0036

Our Ref.:  CA/UN/S REPUBLIC OF GHANA 23R0 AUGUST, 2021.

CIRCULAR

NOTIFICATION OF VACA? CIES AT THE UNITED NATIONS

ECONOMIC COMMISSION FOR AFRICA

I have the honour to tring to your attention, job vacancies below which have been
circulated by the United Nations Economic Commission for Africa (ECA):

A) Post:

Deadline for subrnission:

Duty Station:
B) Post:

Deadline for subrnission:

Duty Station:
C) Post:

Deadline for subraission:

Duty Station:
D) Post:

Deadline for subrission:

Duty Station:

E) Post:

Deadline for submission:

Duty Station:

F) Post:

Deadline for Subtnission:

Duty Station:

G) Post:

Deadline for Subrission:

Duty Station:

H) Post:

Deadtine for Subrission:

Duty Station:

Chief of Unit Accounts, P4
2" September, 2021
Addis Ababa, Ethiopia

I[nformation Management Officer (Archive and
Records Management), P3

14" September, 2021

Addis Ababa, Ethiopia

Programme Management Officer, P3
16" September, 2021
Addis Ababa, Ethiopia

Programme Budget Officer, P3
228 September, 2021
Addis Ababa, Ethiopia

Communications Officer, P4
18" September, 2021
Addis Ababa, Ethiopia

Head of Training and Rescarch, P5
21* September, 2021
Dakar, Senegal

Principal Economic Affairs Officer, DI
2" Qctober, 2021
Addis Ababa, Ethiopia

Chief of Staff, D:
5% Qctober, 2021
Addis Ababa, Eth.iopia

2, Information  on  job  openings are available at the TUN  website
https://careers.un.org/lbw/home.aspx? Attached are documents pertaining to the vacancy.

3. Applicants are to kindly netify the Candidatures Unit of the outcome of submissions

0105945



through the following email: vzcancies.inter 1ationalorgs@mfa.gov.oh.

4, Please accept the renewed assurance:. of our highest consideration.
(SIGNED)
CANDIDATURES UNIT
FOR PUBLIC RELEASE

Cc: Hon. Minister
Hon. Deputy Minister, P&E
b T Hon. Deputy Minister, F&A
T Special Adviser
LAl e Chief Director
Supervising Director
All Directors
All Officers at Base and Abroad
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Job Opening &1

%

Posting Tifte: Chief of Unit, Accounts, P4

Job Code Title: CHIEF OIF UNIT, FINANCE -

Bepariment/Office: Econom ¢ Commission for Arica in

Duty Station: ADDIS ABABA 57
v

Posting Periad: 20 July 2021 - 02 Seotembe - 2021 -

Job Opening Number: 2i-Rnance-ECA-159335-R-. .ddis Ababa (G}

Staffing Exercise NSA

United Nations Core Values: Intecn ty, Professionalism, Respect for Diversity

Crg. Setting and Reporting

The Ecanomic Commission for Afrca's (ECA) mission: is ta deliver ideas and actians for an empowered and

Iransformed Africa; infarmed by the 2030 Agenda or d Agenda 2043.

The mission will be guided by ECA's five new strategic directions which are:

Advancing ECA’s pasition as a premier knawledge it stitution that builds on s unique posifion and privilege to

bring global solutions ta the cortinents problems and take locdl scluion fo the confinent: developing

macroeconemic and stuctural policy oplions to accelerate gconomic diversification and job creation:

designing and implementing innav tive financing me dels for infrastructure, and for human, physical and sacial

assels for a transforming Africa; cantribufing solutian fo regianal and fransboundary challenges, with a focus

an peace securty and sacial inclusion as an impartant development nexus: advocating Alrica’s paosifian at the

global level and develaping regional responses as a « onfribution fo giobal governance issues.

This posifion is loccated at the Accounts Unif in the .inance and Budget Seciion {F8S|. under the Division of

Administratian [DoA) af the United Hatians Economic ~ammissian ior Africa in Addis Ababa, Ethiopia. The Chief

af the Accounfs Unit warks under thz direct supervisio.) of the Chief of the Firance and Budget Section.

Responsibilifies

Within delegated authorily, The Chief of Accaunts Uni will be responsible for the fallowing duties:

*Manages a complete financial oparafian, encompa sing a wide variety of lunding sources, a lorge volume of

transactions, and extersive dispersed aciivifies.

~Approves/Confirms that proposed abligolians or ex sendifure for services, tacilities supplies and equipment

expenses, as well as thase pertaining ta persannet, are in accordance with the Financial Regulatians and Rules

af the UN, relevant appropriations and staffing tables «ing carespanding approved cllotments.

*Analyses accounts, reviews/prepa es reguicr financi 1 reports. Propases/implements salutions with respect fo

problem fransactions and iregularit ss.

*Ensures that accurate and complete accaunting, re sorling and internal caniral systems are functioning and

that oll relevant recards are maintained.

*Prepares or consolidates financial statements for ir <lusion in the UN Audited Financial Staiements to be

audited. Respoends to internal/external audit observatii ns, Reviews the financial stalements of ather enfities far

which the Controfler has cerfificatior, authority,

https://careers.un.orgllbw.fjobdetail.aspx?id:159335&Lang:e n-UsS 1/4
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*Produces major/complex financi 3l reports for mars gement.

*Provides substantive support to the developmen ond implementation of new accaunting systems. Takes
iniliative to improve accounting processes and appi >aches.

-Provides data for the preparatior of year-end perfirmance reports.

*Develoo work plans far Account: unit team to ens ire that the unit’s gaas are met and, trains and supervises
general service and professional staff in the unit.

*Manages the billing, debt monagement and callec tian functian

~Oversee assel management anc asset accaunting activities and pravide: guidance to the asset team within
the Accounts Unit

*Act as focal point for coordinating responses ty internal and external audit comments or queries on
accounting. asset accounting, application of IPSAS ¢ nd FRRs and internal control matters

»Performs other related duties as re quired.

Campetencies

PROFESSIONALISM,;

Knowledge of accounting principlas, procedures ar d standards. Ability to apply conceptual, analvtical and
evaluafive skills in accounting operations. Abiiity ta ¢ snduci independent research and analysis, identify issues,
farmulate options and make conclusions and recor 1mendaltions. Shows gride in work and in achievements:
demonsirates professional competence and mast iy of subject matter: is conscientious and efficient in
meeting commilments, observing deadlines and a ‘hieving resulls: is motivated by professional rather than
personal concems; shows persistence when facec with difficult problems or challenges: remcins calm in
siressful situations takes respansibility for incorpcating gender perspeciives and ensuring the equal
participatian of women and men ir ail areas of viork.

ACCOUNTABILITY:

Takes ownership of all responsiblities and hanou s commilmenis; delivers outputs for which one has
responsibility within prescribed time., cost and qualit - standards: operates in compliance with organizational
reguiations and rules; supparts subordinates, provides oversight and fakes responsibility for delegated
ossignments; tokes personal respo.sibility for hisfher own shorfcomings annd thase of the work unil, where
applicabie.

TECHNOLOGICAL AWARENESS:
Keeps abreast of available technclagy; undersiands applicability and limitation of fechnelogy to the work of
the office: actively seeks to apply technology 1o appr 1priate tasks: shows wilingness to Jaarn new technclogy.

Education

Advanced universily degree {Master's degres or equ salent} in business adminisiration, finance, accounting or
related field is required. A firsi-level degree (Bachelod's degree or equivalent) in the specified fields of siudies
with two additiona! vears af relevant work experience may be accepted n lieu of the advonced university
degree. Cerlification as a Certified Public Accountfar 1 (CPA), Association of Chartered Cerlified Accountant
{ACCA] ar equivalent is desirabie,

Work Experience

A minimum of seven years of progressively responsibie professional experience in accounting, finance, budget,
or administration is required.

Knowledge of IPSAS is desrabie,

Experience implementing complex financial regulatiar s af the UN or an infematianal NGO is desirable.

Hands on experience with an ERF system is desirabile,

Languages

English and French are the working languages of the United Natfions Secretariat. Far the pasition advertised,
fluency in English is required; and Inowledge of Frech is desirable. Knowledge of another official United
Nations kanguage is an advantage.

Assessment
Evaluation of qudlified candidates may include ar assessment exercise which may be followed by o
competency-based interview.

Special Nolice

hitps://careers.un.org/lbw/jobdetail aspx 2id=1 59335&Lang=e1-US
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Staff members are subject to the authority af the ! ecretary-General anc to assignment by him ar her. In this
coniext, all staff are expected t> mave periodice lly fo new functions n their careers in accordance wilh
established rules and procedures.

The: United Natians Secretariat is committed to achi wving 50750 gender balance in its staff. Female candidotes
are strongly encouraged 1o apply far this position.

At the United Nations, the paramcunt consideraiion in the recruitment and emplayment of staff is the necessity
of securing the highest slandard. af efficiency, cc mpetence and integrity, with due regord to geographic
diversity. All employment decisios are made on he basis of qudiificalions and organizational needs. The
United Notions is commilted to creating a diverse and inclusive environnent of mutual respect. The United
Nations recruits and employs stalf regardless of gen der identity, sexual orientation, race, religious, cultural and
ethnic backgrounds or disabilities. Reasonable ¢ ccammodation for applicants with disabiliies may be
provided to support participation in the recruitment rrocess when requesterd and indicated in the application.

Far ihis position, appiicants from e following Memt er States, which ore unrepresented or underrepresentad in
the UN Secretariatl as of 30 Apri 2021, are sirong y encouwraged to apply: Afgharision, Andorg, Angola,
Antigua and Barbuda, Bahrain, Bzlize, Brunei Darussalam, Cabo Verde. Cambadia, China, Comoros, Cuba,
Democrafic People's Republic of Korea, Djibouti, 'ominica, Equalorial Guinea, Gaben, Grenada, Guinec-
Bissau, Japan, Kidbal, Kuwail, Lao Peaple's Der ocratic Republic. Lessiho, Liberia, lbya, Lechienstein,
Luxembourg., Mashall islands, Federaled 3iates f Micronesio, Monaco, Mazambigue, Namibia, Naury,
Norway, Omar, Palau, Papua New Guineo, Qatar, Republic of Korea. Russian Federation, Scint Lucia, Saint
Vincent ond the Grenadines, Sar. Marino, Soo Ton e and Principe, Sauct Arabla. Solomon Islands, Samaiia,
South Sudan, Suriname, Timor-Laite, Turkey, Turker enistan, Tuvoly, United Arab Emirates, United States of
America, Vanuatu, Bolivarian Republic of Venezuela

United Natians Cansideratians

According to arficle 101, parogrash 3, of the Char er af the Uniled Naticns, the paramount consideration in
the employment of the stalf is the necessity of secur ng the highest standards of efficiency. campetence, and
integrity. Candidates will not be considered far emplayment with the United Natians if they have committed
viciations of internafional human “ights law, vialatic 1s of infernationa!l humanitarian law, sexual explaitatan,
sexual abuse, or sexudl harassmenl, or if there are rec sonable graunds {o beiieve that they have been involved
in the cammission of any of these ¢ cts. The term “sex 1al exploitation” means any octual or attempied abuse of
a position of vulnerabiiity, different al pawer, ar frust, for sexuaf purposes, mcluding, but not imited ta, profiting
menetarily, sociclly or polfically from the sexual ext loitation of another. The term “sexual abuse™ means the
actual or threatened physical intrusion of a sexudl nature, whether by force or under unequal or coercive
canditions. The term “sexual harcssment' means ¢ ny unwelcome candJuct of g sexucl nature that might
reasanably be expected or be pe ceived ta cause Hffence or humiiation, when such conduct interferes with
wark, is made a condition of emplcyment ar creates In intimiclating, hostile ar affensive wark environment, and
when the gravity af the conduct warrants the termindition of the perpefraror‘s working relationship. Candidates
who have commitied crimes other than minar iraffic ffences may not be considered for employment.

Due regard will be poid 1o the imgortance of recruit ng the staff on as wid2 o geagraphical basis as possible,
The United Nations places no restrictions on the elig oility of men and woren to porlicipate in any copacity
and under conditions of equality ir its principcl and ubsidiary organs. The Jnited Natians Secretariat is a non-
smoking environment.

The paramount consideration in 1he oppointment, ansfer. or promotion of staff shali be the necessity of
securing the highest standards of efficiency, cc mpetence, and integrity. By occepting an offer of
appointment, United Neations staf’ members are subject to the author by of the Secretary-General and
assignment by him or her to any acfivities ar offices «f the United Nalions in accardonce with stoff regulction
1.2 [c]. In this confext, all internat onally recruited s aff members shall be required o mave periodicaily to
discharge new functians within or azross duty stafions Jnder conditions established by the Secretary-Generat.

Applicants are urged to fallow corefully all instructior ; availabie in the anlire recruitment platform, inspira. For
more defailled guidance, applicants may refer to th :» Manual for the Applicant, which can be accessed by
clicking on "Manuals” hyper-link on the upper right sid 2 af the inspira account-holder homepage.

The evaluation of appiicants will bz canducted an {1e basis of the information submitted in the application
according fo the evaluation criteria of the job open 1g and the applicable internal legislations of the United
Nations including the Charter of the: United Natians, r :solutians of the General Assembly, the Staff Regutations
and Rules, cdminisirative issuancas and guidelines. Applicants must provide complete ond accurate
information pertaining fo thelr per.anal profile and gudlifications accarding to the inslructians provided in
inspira to be considered for the cument job opening. No amendmert, additian, deletion, revisian or
madification shall be made ta appiicatians that have aeen submitted. Concidates under serious cansideration
for seleclion wilt be subject to reference checks fo ver y the information provided in the appiicction.

hitps://careers.un.org/ibwijobdetail. aspx?id=159335&Lang= :n-US

3/4



W dndt LV e b

N eal TSl o

Jab apenings adverfised an the Careers Partal wilt e removed at 11:59 p.m. (New York time) on the deadline
date.

No Fee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS [APPLICATION,
INTERVIEW MEETING, PROCESSING, OR TRAINING). THE UNTED NATIONS DOES NOT CONCERN [TSELE WITH
INFORMATION ON APPLICANTS" BANK ACCQOUNTS.

Hame | Frivacy natice | i 2 map | Froud alert | Cantact Us
Ccpyright 2024 Unite 3 Nations. Allrights reserved
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Job Opening g1

Posting Title: Information Management 3fficer (Archives and kecords Management), P3 L 4
Job Code Title: INFORMATION MANAGEMENT OFFICER fl )
bPepartment/Office: Econamiz Cammissiar far frica in
Duty Station: ADDIS AEABA s
Posting Period: 01 August 2021 - 14 Septern ber 2021 e

Job Opening Number:  2l-Inforrr ation Manageme 1t Systems-ECA-160101-R-Addis Ababa (G)

Staffing Exercise N/A

United Nations Core Values: Integiity, Professionalism, Respect far Diversity

Org. Setting and Reparting
The Ecanamic Cammission far Afr ca’s (ECA) missic 1 is fa deliver ideas and actians for an empawered and
transformed Africe; infarmed by th2 2030 Agenda or d Agenda 2043.

The missian will be guided by ECA'; five new strategh : directians which are:

Advancing ECA’s positian as a premier knowledge | stitution thaf builds an its unfque pasifian and privilege to
bring glabaol salutions to the cantinent's problem and take lacal salulion jo the cantinent; develaping
macraeconamic and structural policy optians ta occelerate economic diversification and job creafian;
designing and implementing innovative financing mdels for infrostructure, and for human, physicol ond sacicl
assets far a transfarming Africa; contributing salutior s ta regianal and hansboundary challenges, with a facus
on peace security and sociol inclusian as an imparte 1t development nexus: advacating Africa’s positian at the
globallevel and developing regional responses as a ~antribution to glabal governance issues.

This past is locafed in the Publicatians, Canference .. Knawledge Management Divisian [PCKMD), Knowledge
Management Services Sectian [KMSS), Archives & Rocords Management Lnit. The incumbent warks under the
averall guidance af the Directar >f the Publicatiar:, Conference & Knawledge Mancgement Divisian, and
direct supervisian of the Chief. Kna'vedge Managen ent Services Sectian.

Respansibilities
Within delegated aufhority. the inc umbent will be res sansible for the follawing duties:

*Finalize an Archives and Recards Manegement {ARM) strategy far ZCA's vital administrative records
incorparating the capture of the past, curent, and fi ture records bath in prat and eleciranic visual formats:

*Provides advisary services to ECA Divisions an recar -keeping practices including: needs and business pracess
analysis; arganization and maintenance af ECA infc ‘mation assets; recards preservation and disposition; and
information management palicies and procedures, v ith an emphasis on technalogical applicatians;

*Researches, analyses and evaluates new applica ions of informatian technology to archives and recards
management and makes recamm 2ndaltians far their deplayment;

*Parficipotes in recard-keeping iinpravement prajicts, contibuting ta teasbility studies, systems analysis,
design. development and implementation and in the evaluatan and tesing of recard-keeping application

impravements and new systems; pravides user suppo f;

*Develops delciled sysfem and sther functional pecifications and stcndards from the recard keeping
perspeciive and user dacumentation far new system::

hitps:/fcareers_un.arg/lbw/jobdetail.aspx?id=160101&Lang=en-US 174
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*Develoos iraining materialks and user manudals; frair s staff in use of the record keeping system assigned,

*Manages recards accession ard dispasition furi:lians by opplying the He-cycle cancept to infarmation
assets, including apprasal by lidising with records-c iginating offices regarding the transfer and/or disposal of
their records; assures that retention schedules, redistratian and physical aspects of records transfers meet
established standards; oversees s>oce manageme it and commercial starage contracts; supervises General
Service siaff inimplementing related tasks: and performs records appraisal:

*Understands, keeps curent with and applies prese rvalion techniques and strategies for records in al media.
Ensures that the Section's storage ‘aciliies meet env -onmental standards;

*Manages archival processing activities by oversee 1g adherence to presarvation, internaticnal bibliagraphic,
description and datebase stondards; produces -lescriptive inventories: prepares mark-up af descripfive
inventaras for eleciranic dissemination; ond makes 1 zcommendations regarding the pianning and priorifizalion
of preservation and descriptian programme requirer 1ents:

*Performs and supervises reference functians by a fvising internal and externa! users about recards holdings
and accessibility: maintaining communications with sther information management nelworks and records and
archives specialists; supervising reliieval and reprodi. ztion activities of General Service staff:

*Evaluates adequacy of existing tecords monager ent and reference togls. Implements new technologies in
informatian management to ensu-e that toals deve oped far efiicient access to information are accessible to
staff throughout the Crganization;

*Muointains access and declessific ation standards by fiaising with records-arniginating affices/offices of interest
regaerding access ta securify-ciassilied materials and mplements occess and declassification determinatians;

*Participates in developing clent aufreach strategi is and in their implemaniation. Conducts programmes of
oufreach and wser education fo improve dient tie of desklop infarmation resources: uses judgement of
relevant institufional needs to develop presentatins cpprapriate fa cient cudience; develops publicity
materials fo faciifate outreach;

Inifiates a sfrategy for a paperless system for ARM;

+Contributes to ECA-wide busines: continuity and d saster preparedness planning to ensure that vital records
are safeguarded;

*Evoluctes programme effecfiveness by canduc ng periadic surveys of informafion systems to ensure
compliance with the poficy;

*Assists in programme  administration, including ¢ -avision of assistance fa or supervision of cantraciuck
empiayees and General Service wfoff, formulation - 1if consultant and institutional confracts and subsequent
implemeniation, development of tle prograrnme bu dget, ete.

-Performs other refated dukies, as required,

Campetencies

Prafessionalism: Knowledge of information manage ment, archival, recaid keeping and record disposition.
Knowledge of electronic data maintenance, includ ng appraisal, canservation and migration management;
records preservaiion and description. Abiity to sonduct research and pravide recommendctions on
information management trends. Ability ta demar strate concepiual. analylical and evaluative skills and
canduct independent research ar d analysis, idenif ing and assessing Issues, formulating options and rmaking
conclusions and recammendations. Shows pride ir work and In achievemenis: demonsirates professianal
competence and maostery of subject matter; is canscientious and efficient in meeting commitments, observing
decdlines and achieving resulls; s nativated by praf sssional rather fhan personal cancerns; shows persistence
when feced with difficult prablems or challenges; ramains calm in siresstul situations. Takes responsibility for
incarporating gender perspectives and ensuring the equol participalian of women and men in all areqs of
work. ’

Planning & Orgonidng: Develops clear gocls that are consktent with agreed strategies; identifies priority
activities and essignments; adjusts priorilies as requir :d; allocates apprapriaie amount af time and resources
for completing work; foresees risks cnd allows far con' ngencies when planning; monitors and adjusts plans and
actions as necessary; uses fime efficiently.

Clent Orientation: Considers all those to whom servi zes are provided 1o be “clients” and seeks ia see things

htips://careers.un.org/lbw/jobdetail.aspx?id=160101&Lang=en-US
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from clients' point of view: establiihes and maintair s productive parinerships with clients by gaining their trust
and respect; idenfifies clients’ needs and mat :hes them to apprepriate salutions: manitars ongaing
develogpments inside and outside the clients' envir nment tg keep infarmed and anticipate problems; keeps
clients informed of pragress or sett-acks in projecis; rieets fimeline far delivery of praducis or services ta clieni.

Education

Advanced university degree [master's degree, dc clorate, or equivaleni} in oarchival, information science,
information systems, social science ar relaled field is required. A first-level degree (Bachelor's degree or
equivalent] in the specified fields of studies with t /o additional years of refevant work experience may be
accepted in liev of the advanced university degree

Wark Experience

A minimum of five years af prog-essively resparsit le experience in mademn archives management, recard
keeping, liorary, infarmation management ar relatec arec is required.

Cemonstraied experience in developing and kr slementing a records management shategy including
guidegiines, pracedures and manuals in an international arganization is desirable,

Languages

English and French are the warking languages of the UN Secretariat. For ihis pasition, Huency in English is
required. Knowledge of French is desirable, Knowisdge of another one of the afficial UN languages is an
advaniage.

Assessment

Evaiuglion of qualiied candidates may include ar assessment exercise fallawed by a competency-based
interview.

Special Notice
Pursuant to section 7.11 of ST/AY2012/2/Rev.], :andidates recruited thraugh the young prafessicnals
programme wha have nat served for a minimum of two years in the pasition of their initial assignment are nat
eligible to apply ta this position.

Staff members are subject to the authority of the S scretory-General and o assignment by him or her. In fhis
cantext, all staff are expecled tc move perodicaly to new funchians ir their caresrs in accordance with
established rules and pracedures.

The United Natians Secretariat is commifted to achie ving 50/50 gender balance and geocgraphical diversity in
its staff. Female candidates are sircngly encouraged to apply for this positian.

At the United Nations, the paramount cansideration 1 the recruiiment and amployment of staff is the necessily
af securing the highest standards of efficiency, caipetence and integrity, with due regard to geographic
diversity. Al employment decisions are made on e basis of qualificotions and arganizational needs. The
United Natians is commitied to craating a diverse - ind inclusive envirgnment of mutual respeci. The United
Nations recruits and employs slaff regardless of genc er identity, sexual crientation, race, refigiaus, cultural and
ethnic backgrounds or disabilifies. Reasonable a::commadaton for applicants with disabiliies may be
provided fo suppart padicipation ir the recruitment { rocess when requested and indicaied in the appiication.

Far this position, applicants from the: following Memb r States, which are unrepresented ar underrepresented in
the UN Secretarict as of 36 April 2021, are strongtr encouraged g apply: Afghanistan, Andorra, Angala,
Anfigua and Barbuda, Bahrain, Belize, Brunei Darust slam, Cabo Verde, Cambadia, China, Comocras, Cuba,
Demacreotic People’s Republic of <orea, Ciihaut, [ aminica, Equatona) Guinea, Gabon, Grenada, Guinea-
Bissau, Japan, Kirbal, Kuwcil, Llca Peaple's Dermicrafic Republic, Lesotha, Liberia, Libya, Liechtensiein,
Luxembourg, Marshall Isiands, Federated Siates o Micronesia, Monaco, Mozambique., Nomibia, Naury,
Narway, Oman, Palou, Papua Newvs Guinea, Qatar, Republic of Karea, Russian Federation, Saint Lucia, Saint
Vincent and the Grenadines, San Marino, Sac Tom : and Principe, Sauvdi Arabia, Salomaen Islands, Somalia,
South Sudan, Swiname, Timar-Lese, Turkey, Turkrmenistan, Tuvalu, Unitec Arab Emirates, United States of
Armerica, Vanuatu, Bolivarian Republic of Venezuela.

United Natiens Considerations

Accarding ta article 101, paragragh 3, of the Chartir of the United Naidiors, the parameount consideration in
the employment of the staif is the necessity of securiiig the highest standards aof efficiency. compeitence, and
integrity, Candidates will not be considered for emp oyment with the United Natians if they hove commitied
viclations of intemational human rights law, viclakior s of international hurranitarian law, sexual explaitafian,
sexual abuse, or sexuai harassmentd, ar if there are rea onable grounds lo believe that they have been invalved
in the commission af any of these acts. The term "sext ot explailation” means any actual or attempted abuse of
a pasition of vulnerakility, differential pawer, or trust, ar sexual purposes, inciuding, bul not limited ta, profiting
manetarily, socially or palifically from the sexual exp sitatian of another. Tha lerm “sexual abuse” mearns the
actual or threatened physical intrusion af a sexual nature, whether by force ar under unequal or caercive

hitps:/fcareers.un.arg/lbwiobdetail. aspx?id=160101&Lang=2an-US
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conditions. The term "sexyal harassment” means any unwelcome conduct of a sexual nature that might
reasanably be expected or be parceived to cause offence or humiliation, when such conduct interferes with
work, is made a conditian of emp oymens ar crecie an intimidating, hostile or offersive wark environment, and
when the gravity of the conduct warranis the termiiation of the perpeirator's working relationship. Candidates
wha have commiited crimes other than minor traffic offences may not be considered for empioyment.

Due regard will be paid ta the irpertance of recn. ting the siaff on as wide a geagraphical basis as passible.
The United Nations places no restictions on the eli sibilily of men and women to participate in any capacity
and undler conditions of equality in ifs principai anc subsidiary ergans. The United Nations Secretariat i @ non-
smaking environment.

The paramount consideration in the appcintment transfer, or promotion of staff shall be the necessity af
secuiing the highest standards of efficiency, compelence., and in‘egrity. By accepting an offer of
appeintment, United Nations staif members are subject to the authority of the Secretary-General and
assignment by him or her fo any -activities ar afficer of the United Nations in accordance with staff regulatian
1.2 {c). In this context. oll infernalionally recruited staff members shall be required o move periodically o
discharge new funcfions within or across duty statior s under conditions established by the Secretary-General.

Applicants are urged to follaw ccrefully aff instructic ns available in the oniine recruitment platform, inspira, For
mare delciled guidance, applicenls moy refer to 13e Manual for the Applicant, which con be cecessed by
clicking on "Manuals™ hyper-ink o1 the upper right 5 de of the inspira accoJni-holder homepage.

The evaluatian of applicants wil re conducted or the basis of the infornalion submitted in the application
accarding ta The evaluction criteia of the job opeing and the applicable intendt legisiations of the United
Nations including the Charter of the United Natians. resolutions of the General Assembly, the Staft Regulations
and Rules, adminisirative issuances and guidelit es. Appliconis must provide complete and accurate
informatian pertaining fo their personal profile and qualifications according ta the instructions provided in
inspira ta be cansidered far the current job o)ening. No amendmeant, addition, deletian, revision or
medification shait be made ta applications that hav 2 been submitted. Candidates under serious cansideralion
far selection will be subject to refeience checks ta v 1ify the infarmation provided in the applicatian.

Job apenings advertised an the Careers Portal will ke remaved of 11:59 p.m. {New York time} an the deadline
date.

Na fFee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT .ANY STAGE OF THE RECRUITMENT PROCESS [APPLICATION,
INTERVIEW MEETING, PRCCESSING, OR TRAINING). THE UNITED NATIONS DOES NOT CONCERN ITSELF WITH
INFORMATION ON APPLICANTS' BANK ACCOUNTS.

Home | Pivacy nctice | Sihv: map | Fraud alert | Contact Us
Copyright 2021 Unitec Nations. Allrights reserved
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Job Opening £i
W

Posting Tille: Programime Management Dfficer, P3

Jeb Code Title: PROGRAMME MANAGEME NT OFFICER (‘{ ’

Deparment/Office: Economiz Commission for frica if’!

Duty Station: ADDIS AEABA )
(4

Posting Period: 03 August 2027 - 14 Septen ber 2021

Job Opening Number: 21 -Programme Manageme nt-EC A-158478-R-Addis Ababa [R)

Staffing Exercise N/A

United Nations Cote Values: integ ty, Professianalism, Respect for Diversity

Org. Setting and Reporting
ECA's missicn s to deliver ideas ar d actions for an e mpowered and iransfarmed Africa; infarmed by the 2030
Agenda and Agenda 2043.

The mission will be guided by ECA's five new strate. jic directions are: advancing ECA's positian as a premier
knawledge institutian that builds an its unique: positic n and privilege ta bring glabal salutions ta the cantinent's
problems and fake lacal solutian i the continent; de veloping macroecancmic and structural palicy apfions ta
accelerate ecanomic diversificatan and jab erec tion; designing and implementing innavafive financing
models far infrastructure, and far human, physical and social assets for a transforming Africa; contributing
salutions ta regianal and transboundary challenges, with a facus on peace security and sacial inclusion as an
important development nexus; advacafing Afica's positian at the glabal ltevel and develaping regionat
respanses as a cantrbutian ta glab ol governance iss es.

The positian is located in the Sirategic Planning, versight and Results Divisian (SPORD} af the ECA. The

Pragramme Management Cfficer will report to the Chief of Sectian, Corporate Policy and Planning Sectian |
[CPPS) of SPCRD. The Pragramme Management Officer will undertake corporate pdlicy and sirategic

planning. programme and project management related activities as well as monitaring, research and

analytical wark.

Responsibilifies
Within delegated authority, the Pro ramme Manage nent Officer will be respansible for the fallawing duties:

=Supparts the wok an carporate policy and plan ing including strategic policy formulatian, analysis and
implementatian;

*Contributes ta the developmeni., planning and i nplementatian af assigned pragrammes/projects, etc.;
follows-up and analyzes programme/project develc sment and implementatian; reviews related dacuments
and reparts; identifies problems and issues to be addressed and prapases corective actians; ligises with
relevant parties; identifies and tracks follow-up action ;;

Performs consulting assignments, in collabaration w th the client, by planning facilitating workshaps, through
ather interactive sessions and assisting in developing 19e action plan the client will use 1o manage the change.
Researches, analyzes and present: infarmation gath wred from diverse sources.

*Assisls in palicy analysis, preparalians and reviews including on issues and frends. preparatian of research
reports, and studies; undertakes survey initiatives: desi ans data collection taals; reviews, analyzes and interprets
responses, identifies prablems/issue: and prepares ca clusions.

*Prepares various wiitten inputs infa planning fra neworks, background papers, reparts including thase
requested fram UN Headquarters, studies, publicatian , and any other relevant ones.

«Contributes to the updating of the Programme/l roject Management Manual and related sensitizatian
seminars within ECA.

https//careers.un.orglibwijobdetall.aspx?id=15847 8&Lang=en-US 1/4
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*Provides substantive support to consultative and other meefings, conferences, efc., including proposing
agenda topics, identifying participants, preparatian »f documents and presentations, servicing them, etc.
*Supports aufreach gctivities, poaricipates in fral ing workshops, seminars, eic.; mekes presentations on
assigned topics/activities.

-Participates in or lead field missians, including prwvision of guidance te external consuliants, government
officials and ather parties and drafling mission summ aries, eic.

*Caardinafes activities related fo budget and funding [programme/project preparatian and submissions,
pragress reparts, financial statements. etc.) and prer ares related dacumer is/reports.

+Performs other duties as required.

Campelencies

+Professionalism: Knawledge and understanding of heories, concepts and approaches relevant to particular
sectar, funclianal area or other specialized fieid. ability to denfify issuss, analyze and participate in the
resolution of issues/problems. Abilily fo canduct dat collectian using various methads. Conceptual anaiylical
and evaiuative skills to conduct independent resea ch and analyss, inclucling familiarity with and experience
in the use of varous research sources, including electranic saurces on the internet. inlranet and other
databases. Ability to apply judgrnent in the cont »d of assignments given, plan own work and manage
canfiicting priosities. Shows prde i1 woerk and in acievements; demonstrates professional competence and
mastery af subject matter, is contcientiaus and eff zient In meeting commitments, abserving deadlines and
achieving results; is mativated by professional rathe * than personal cancerns: shows persistence when faced
with difficult problems ar challenges: remains calm in stressful situakions. Takes responsibility far incorporating
gender perspectives and ensuring the equal particip yion of women ond men in ail areas of work.

*Teamwork: Works colluboratively with colleagues 1) achieve arganizational goals; solicits input by genuinely
valuing others’ ideas and experfise: is wiling fo e arn fram athers: places team agenda before personal
agenda: supports and acts in accordance with fiwal graup decision, even when such decisions may nat
entirely reflect own position; share: credit far feam « ccamplishments and accepts jaint responsibility for team
shertcomings.

*Planning & Organizing: Develop: cleor goals tha are consistent with agreed strategies; identifies priority
octivities and assignments; adjusts pricities as requi 2d; aliocotes appropriate amount of time and resources
for completing work: foresees risks 1ind aliows for cor ingencies when planring; menitors and adjusts plans and
actians as necessary; uses time efficiently.

Education

Advanced university degree {Master's degree or equivalentl in business or public  administration,
management, economics, develojiment studies, pol fical science, social sciences or a related field is required.
A first-level degree {Bachelor's decrree or equivalent in the specified fields of studies with twa oddifional yaors
of relevant work experience may be accepted infiet of the advanced university degree.

Wark Expernence

A minimum of five years of progressively responsible experience in strategic planning, project ar programme
management, administration or related area is requir :d.

Experience working in an infernational context or mulilateral inskitution is desrable.

Languages
English and French are the working languages af the Secrelasial. Far the advertised pasifion, fluency in English
is required; knowledge of French is Jesirable. Knowledlge of another UN official language is an advaniage.

Assessment
Evaluation of qualified candidates may include an assessment exercise which may be followed by o
competency-based inferview,

Special Notice

Staff members are subject o the autharity of the Se crefary-General and i¢ assignment by him or her, In this
context, all staff are expected to move perodical y fo new functions in their careers in occordance with
established rules and procedures,

The Unitecd Nafions Secretariat is ccmmitted ta ochie ding 50/50 gender bakince and geagraphical diversity in
its staff. Female candidates are sfrongly encauraged ¢ apply far this position,

Pursuant to section 7.11 of §7/41/2012/2/Rev.1, candidates recruited through the young prafessionals
programme who have not served lar a minimum of ' wo years in the positian of their inifiat assignment are not
eligible to apply ta this posifion.

Far this position, applicants from the: follawing Membse r Stafes, which are Unrzpresented ar underrepresented in
ihe UN Secretariat as af 30 Aprl 2021, are strongl encouraged to apply: Afghanistan, Andorra, Angola,

hitps./{careers.un.orgllbw/jabdetail.aspx ?id=158478&Lang=en-US
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Antigua and Barbuda, Bahrain, Eelize, Brunei Daru salam, Caba Verde, Cambodia, China, Camoros, Cuba,
Cemocratic Pecple's Republic of Korea, Djbouti, Jominica, Equatorial Guinea, Gabon, Grenada, Guinea-
Bissau, Japan, Kiibati, Kuwail, lae Peopie's Deriocrafic Republic, Lesotho, Lberia, Libya, Liechtenstein,
Luxembourg. Marshall lslands, Federated States >f Micronesia, Monaco, Mozambigue, Namibia, Nawu,
Norway, Oman, Palau, Papua New Guinea, Gater Republic of Karea, kFussian Federation, Saint Lucia, Saint
Vincent and the Grenadines, San Marine, Sao Tore and Principe, Saudi Arabia, Solomon Islands, Somalia,
South Sudan, Surinams, Timor-Leste, Turkey, Turkmenistan, Tuvalu, United Arab Emirafes, Unifed Siates of
America, Vanuaty, Bolivaiian Repaublic of Venazuelk .

At the United Natlions, the paramcunt consideratian in the recruitment and employment of staff is the necessity
af securing the highest standard: of efficiency, cc npetence and integiity, with due regard to geographic
diversity. Al employment decisions are made on he basis of quaiifications and organizational needs. The
United Natians is committed to creating a diverse and inclusive environment of mutual respect. The United
Natians recruits and employs staff regardiess of gen der identity, sexual crientatian, race, religiaus, cultural and
ethnic backgrounds or disabilities. Reasonable ¢ zcommodation for cpplicants with disabilities may be
provided to support paricipation in the recruitment wocess when requested and indicated in the application.

United Nations Considerations

According to article 101, paragraph 3, af the Char er of the Uniled Naticns, the paramount considaration in
the employment of the staff is the necessity of secul ng the highest standcrds of efficiency, competence. and
infegrity. Candidates will not be considered for em siayment with the United Nalions i they have cammitted
violations of intermational human rights law, vielatic ns of international humanitarian law, sexual exploitation,
sexual abuse, or sexual harassment, arif there are re sonable grounds o balieve that they have been involved
in the commission of any af these acts. The term “sex Jal exploitation” means any actual or attempted abuse of
a positian of vuinerability, differential power, ar trust, far sexual purpeses, including, but not Emited ta, prafiting
monetarily, socially or palitically from the sexual expdaitation of another. The term "sexuai abuse” means the
actual or threatened physical inhusion of o sexual nature, whether by force or under unequatl or coercive
conclitians. The term “sexual harassment™ means tny unwelcome conduct of a sexual nature that might
reasonably be expected or be perceived to cause >ffence or humiliation, when such conduct interferes with
wark, is made a condition of employment or crectes an intimidating. hostile ar offensive work environment, and
when the gravity of the conduct warants the termin ition of the pemetratar's working relationship. Candidates
who have committed crimes other than miner kaffic >ffences may not be censidered for employment.

Due regard will be paid to the importance of recrui ng the staff on as wide a geographical basis as possibte.
The United Naiions places no restrictions on the efig bility of men and warmen fo participate In any capacity
and under condifions of equaiity in its principal and subsidiary argans. The United Nations Secretariat is a non-
smoking environment.

The paramount consideration in ihe appointment, ransfer, or promotion of staff shall be the necessity of
secuing the highest standaids of efficiency., ¢t mpetence, and integiity. By cccepting an offer of
appdointment, United Nations staf members are :ubject fo the authority of the Secrefary-General and
assignment by him or her io any activities or offices f the United Nations in accordance with staff regulation
1.2 {c). In this context, all interaiionally recruited : taff membeis shall be required to mave periadicolly to
discharge new functions within or ccross duty stations under conditions established by the Secretary-General.

Applicants are urged to follow car2fully all instructior s available in the online recruitment platform, inspira. Far
maie detailed guidance, applicards may refer fa it = Manual for the Applicant, which can be accessed by
clicking on “Manuals” hyperdink on the upper fight sic e of the inspira accaunt-halder hemepage.

The evaluation of applicants will be conducted on he basis of the inforrr ation submitted in the application
according 1o the evaluation criteris of the Job oper ng and the applicable intemnal legislations of the United
Nations including the Charter of the United Nalions, | ssclutions of the General Assembly, the Staff Regulations
and Rules, administrative issuances and guideline 5. Applicanis must provide complete and accurate
infermation pertaining to ther personal profle and qualifications according to the instructions provided in
inspira to be considered for the cument job oponing. No amendment, addition, deletion, revision or
madification shall be made to applications that have been submitted. Candidates under seriaus consideraiion
for selection will be subject ta refere nce checks to ver fy the information provided in the application.

Job openings advertised on the Ccreers Portal will be removed at 11:59 p.m. (New York time) on the deadline
date,

No Fee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT A Y STAGE OF THE RECRUITMENT PROCESS {APPLICATION,
INTERVIEW MEETING, PROCESSING, OR TRAINING). 14E UNITED NATIONS DOES NOT CONCERN ITSELF WITH
INFORMATION ON APPLICANTS' BAMK ACCOUNTS.

htips:#fcareers.un.org/lbwfjobdetail_aspx?id=158478&Lang=2n-US
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Job Opening £

Posting Tille: Programne Budget Office:. P3 W
Job Code Tille: PROGRAMME BUDGET OFF ZER (‘{
Department/Office: Economiz Cornmission for . vrica if'i
Duty Station: ADDIS ABABA .

B
Posting Period: 09 Augu:t 2021 - 22 Septen ber 2021

Job Opening Number;  21-Finance-ECA-160294-R- ddis Aboba (G)

Staffing Exercise N/ A

United Nations Coe Vaives: Integity, Professionalism, Respect for Diversity

Qrg. Setting and Reporfing
ECA's mission is fo deliver ideas and actians for an « mpowered and fransiormed Africa: informed by the 2030
Agenda and Agenda 2063,

The mission will be guided by ECA's five new strate gic directions, which are: advoncing ECA's position as o
premier knowledge insfitution tha~ buiids on its unic ue; position and privilage to bring global solutions to the
confinent’s preblems and toke ocal solution to the continent; developing macraecenamic and struchural
palicy opfians {o accelerote econcmic diversific alion and job creadon; designing and implerrenting
innavative financing models for infrastructure, and for human, physical and social assets for a fransforming
Alffica; contributing solutians to regional and fransk sundary challenges, with a focus on peace security and
social inclusion as an importont Jevelopment nex ss; advocaling Affica’s position at the glebat level and
developing regional responses as a contributian 1o g obal governance issues.

This position is located at the Budget Unit in thrs Finance and Budget Sechion, under the Division of
Adrministration {DoA) of the United Nations Econoryic Commission for Alrica in Addis Ababa, Ethiopio. The
Programme Budget Officer works under the direct su >ervision of the Chief of the Budget Unit.

Responsibilities
Within delegated autherity, the Pregramme Budget Officer will be responsitle for the fellowing duties:

Medium-term plan;

*Reviews, analyses and findlizes the preparation o the medium-term plan and its revisions on the basis of
departmental submissians, taking inta eccaunt ‘ecammendations ard deciions of specialized inter
governmental badies.

+Provides substantive support ta relevant intergaver imental ond expert bodies in their review of the medium-
term plan and its revisians: assists in secwing appreve from the General Assembly,

= Ensures legislative mandates are accurately fransiot ad inte programme budgets.

Budget preparatian:

+Reviews and analyses data with raspect to the final zation of cost estimates ond budget proposals, in terms of
staffl and nonsstaff requirements “rom (o} Departrr 2nis/offices at Headquarters and in the field, including
programmatic aspects; and {b} mediumesized peace keeping cperations.

-Provides support te managers with respect ta the elaborafion of rasource requirements for budget
submissions.

*Reviews, onalyses and provides input into finaliza ion of programme budget/financial implications to the
Security Cauncil statements in light of additional mar dates.

-Provides substantive support to re’evant intergoveir nental and expert borlies in their budget review: assists in
securing appravdat from the Genercl Assembly.

hitps://careers.un.org/lbw/fcbdetail.aspx?id=160294&Lang:=en-US 1/4
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Budget administration:

-lssues allotments, including reder loyment of funds ' vhen necessary, ensuring appropriate expenditures.
+Monitors budget implementation and determines/r scommends reallocation of funds when necessary.
=Monitors expenditures fo ensure that they remain w thin cuthorized levels

«Prepares relevant dacumentaotian with respect to kL udget performance sulzmissions.

*Reviews and makes appropriate recommendatic s with respect fo the finalizotion of budget performance
reports, analyzing variances betwe:en approved bue gets and actual expenditures.

*Provides substantive support fo intergovernmenta!  ind legislative bodies.

General:

» Draft official correspondence and background pa sers including briefing lor senior management.

=Canducts research and prepaores communication | 3 member states on financial issues.

*The incumbeni may be requested to perfarm othe “related duties including those related ta management of
the Budget sub-unifs, supporting the Chief in the cor sideration of all matters requidng nis/her attention: drafting
of talking points, papers, briefing nates and special financing reparts; under-taking research and analysis and
providing assistance fo the Chief on financial aspec s of Regular Budget ssues in the section as well as working
closely with the Trust Funds Unit on extrabudgelary r afters.

*Keeps up-to-date on documents/reports/guideline s that have a beaiing an matiers related to programme
and/or peacekeeping budgeis, e suring complianc e with inlergovernmertal recommendations and decisians
as well as with United Nations policies and pracedur. .

«Manitors and supervises the work of staff in the sub- Jnits.

«Perfarms other related duties, os assigned,

Competencies

Professtonalism:

Knowledge of financial principles and practices. Ability fa independently conduct research and anclysis,
formulate options and present coclusions and rec smmendatians. Shows pride in work and in achiavements;
demanstrates professional competence ond mos ery of subject matter; is conscientious and efiicient in
meeling commitments, observing deadlines and ¢ chieving results; s mclivated by prafessionol rather than
persanal concemns; shows persistience when faced! with difficult problems or challenges; remains cam in
stressful situations. Takes respansibiity far incarg wrating gender perspectives and ensuring the equal
participation of women and men in all areas af wark

Teamwork:

Works coltabaratively with colleagues to achieve arganizalianol gaals; solicits input by genuinely valuing
others’” ideas and expertise; is wiling fo learn fron athers: places teom agenda before personal agenda;
supports and acts in accardance with final graup d :cision. even when such decisions moy not entirely reflect
own pasition; shares credit for teart accomplishmen s and accepts joint responsibility far teom shortcemings.

Planning & Organizing:

Develops clear gools that are cansistent with agre :d sirategies; idenlifies priarity aclivities and assignments;
adjusts priotities as required: allocctes apprapriate a nount af time and resources for completing wark; foresees
risks and allows far contingencies when planning: rionitars and adjusts plans and actians as necessary; uses
time efficientiy.

Education

An advanced university degree (Master's ar Dac arcte degree, or equivaient] in business administration,
finance, or related field is required. A fisHevel degree {Bacheior's degree or equivalent) in the specified fields
of studies with two addifional yecrs of relevont wor ¢ experience may be accepied in lleu of the advanced
universily degree.

wWork Experience

A minimum af five years af progressively responsibi: experience in finonce, administration, budget, business
administration ar reloted orea is required.

Experience with budgetary paiicies and practices, fir ancial regulatians and rules is desirable.

Experience in preparing and drofting written reports 1 : desirable,

Experience in the use of infarmction technalogy ools for financial anclysis and monitaring of budgets is
desirable.

Experience in resulis-based approaches to budgetir 3 and experience with financial systems/tinance rmaclules
ar enterprse resource planning (ERP) i desirable.

Languages

English and French are the working languages of tt e United Nations Secretaiiat. For the position advertised,
fluency in English is required. Knawledge af french i desirable. Knowledge of ancther UN official language is
an advontage.

https:/fcareers.un.orgfibwiobdetail.aspx?id=160284&Lang=en-US
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Assessment
Evaluation of gualified candidares may include an assessment exercise which may be fallowed by a
campetency-based interview.

Special Natice

Staff members are subject fo the authority of the { scretary-General and to assignment by him or her. In this
context, all staff are expected t» move periodiccly to new functions in their careers in accordance with
astablished rules and pragedures.

The United Nafions Secretariat is committed to achizving 50750 gender balance and geographical diversity in
its staff. Fernale candidates are strangly encouraged to apply for fris position.

Pursuant to section 7.11 of ST, Alf2012/2/Rev.}. condidates recruited through the young professionals
programme who have not servec for @ minimum o two years in the position of their initial assignment are not
eligible ta apply to this position.

At the United Nations, the paramcunt cansideralion in the recruitment anc employment of staff is the necessity
of securing the highest standard: of efficiency, competence and integity, with due regard to geographic
diversity. All employment decisiots are mode an “he basis of qudlifications and organizational needs. The
Unitec Mations is committed to crealing a diverse and inclusive environment af mutual respect. The United
Nafions recruits and employs staff regordless of ger der identity, sexuol arentatian, race. refigious, culturol and
ethnic backgrounds or disabilitics. Reasonable ¢ ccommadatian for opplicants with disabifities may be
provided to support porticipalion 'n the recruitment sracess when requested and indicated in the application.

Far this position, applcants from the following Memt er Stales, which are uirrepresented or undemrepresented in
the UN Secretariot as of 30 Aprl 2021, are strong ly encouraged to apoly: Aighanistan, Andarra, Angala,
Antigua and Barbuda, Bahrain, Belize, Brunei Daru salam, Cabo Verde, Tambodia, Chine, Cameorscs, Cuba,
Democratic People's Republic of Korea, Djibouti, Yominica, Equatorial Guinea, Gabon, Grenada, Guinea-
Bissau, Japon, Kirbati, Kuwait, lao Peopls's Deriocratic Republic, Lesolho, liberic, Libya. Liechlensiein,
Luxembourg. Marshall slands, Federated States of Micranesia, Monaca, Mozambique, Namibia, Nauru,
Norway, Oman, Palau, Papua New Guined, Qaicl Republic of Korea, Russion Federation. Saint Lucia, Saint
Vincent and the Grenadines, San Marino, Sao Torte and Principe. Saudi Arabia. Salomon Islands, Somalia,
South Sudon, Suriname, Timor-leste, Turkey, Turkrenistan, Tuvaly, Uniled Arab Emiraies, United States af
America, Vanuaty, Bolivarion Rep ublic of Venezuelc .

United Nations Considerotions

According to orticle 101, paragreph 3, of the Cha ter of the United Naticns, the paramouni consideration in
the employment of the staff is the necessity of secu ing the highest slandards of efficiency, competence, and
integrity. Candidates will not be considered for err oloyment with the Uniled Nafions if they have committed
viclatiors of international human rights law, viclati ms of international humanitarion low, sexual exploitation,
sexual abuse, of sexual harassmer t, orif there cre re asonable grounds 1o believe that they have been involved
in the commission of any of these acts. The term "se: ual exploltation” means any actual or attempied abuse of
a position of vulnerability, differential power, or trus . for sexual purposes, inciuding, but not limited to. profiing
monetarily, socially or pelitically iom the sexual ex sloitation of another. The lerm “sexual abuse” means the
actual or threctened physical infrusion of a sexua nature, whether by force or under unequal or coercive
condifions. The term “"sexual harassment” means any unwelcome conduct aof o sexual nature that might
reasoncbly be expected or be perceived to cause offence or humiliatior, when such conduct interferes with
work, is made a condifion of employment or create  an infimidating, hostile or offensive work environment, and
when the gravity of the conduct warronts the termit ofion of the perpetrator's working relationship. Candidales
who have committed crimes other than minor traffic offences may not be considered for employment.

Due regord will be paid to the importance of recru ting the staff on as wide a geagraphical basis as possible.
The United Nations places no res rictions on the eli yibility of men and women to participate in any capacity
and under conditions of equality nits principal ane subsidiary organs. The United Nations Secretariat is a non-
smoking environme nt.

The poromoun! consideration in the appoeinimeni transfer, or promotion af staff shall be the necessity of
securing the highest standards of efficiency, <ompetence, and integrity. By accepiing an offer of
appointmeni, United Nations staff members are subject to the outhorty of the Secretary-General and
assignment by him or her to any aclivities cr affice of the United Nafions in accordance with staff regulation
1.2 [c). In this context. oll infernafianally recruited staff members shall ke required to move periodically to
discharge new functions within ar ocross duty slafior s under conditions established by the Secretary-General.

Applicants are urged to follow ccrefully all instructic ns avallable in the online recruitment platform, inspira. For
more detalled guidance. appliccnis may refer fo “1e Manuai for the Apslicant, which con be accessed by
clicking en "Manuals™ hyper-link 01 the upper right s de of fhe inspira accaunt-holder homepage.

hitps:/careers.un.org/lbw/jobdetail aspx?id=1602948&Lang=en-US
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The evaluation of applicants will be conducted ar the basis of the information submitied in fhe application
according o the evaluation criteria of the job ope ning and the applicas!e internal legislations of the United
Nations inciuding the Charter of t1e United Nations resclutions of the General Assembly, the Staff Regulations
and Rules, administrative isuarces and guideliies. Applicants must pravide complete and cccurate
infarmation pertaining to their personal profile an 1 gualifications according to the instructions provided in
inspircl to be considered for tre curent job osening. No amendment, addition, deletion, revision or
modification shall be made te applications that hay = been submitted. Candidates under seriqus considerdtion
for selection will be subject to refe-ence checks to v :rify the information provided in the application,

Job openings advertised on the Careers Portal will t e removed at 11:59 p.m. {New York fime) on the deadline
date.

No Fee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS (APPLICATION,
INTERVIEW MEETING, PROCESSING, OR TRAINING). THE UNITED NATIONS DOES NOT CONCERN ITSELF WITH
INFORMATION ON APPLICANTS' BANK ACCOQUNTS.

Home | Frivacy nofice | Sit: map | Fraud alert | Contact Us
Cooyright 2021 Uniten | Nations. All rights reserved
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Job Opening i3

Posting Title: Communications Qfficer, F 4 i
Jab Code Title: COMMUNICATIONS OFFICER :‘

Department/Office: Economiz Commission for Africa In
Duty Statian: ADDIS ALABA .
Posting Periad: 05 August 2021 - 18 Septen ber 2021 v

Jab Cpening Number:  21-Public Information-EC A-160081-R-Addis Ababa {G)

Staffing Exercise N/A

United Nations Care Values: Integ ity, Prafessianalism, Respect for Diversity

Org. Setting and Reporting
ECA’s missian is o deliver ideas and actlians far an « mpowered and transformed Africa; informed by the 2030
Agenda and Agenda 2063.

The mission will be guided by ECA.'s five new strate jic direclians are: advancing ECA's position as a premier
knowledge institution that builds a. its unique; positien and priviliege to bring globatl solutions to the continent's
problems ond take lacal solution to the continent; d:velaping macroecanomic and structurol policy options to
accelerate economic diversificalion and jab credtion; designing and mplementing innovotive financing
madels for infresiructure, and for human, physical ond social assets far a transforming Afica; confributing
salutians to regional and transboundary chaflenges, with a focus on peqce security and social inclusion as an
importont development nexus; advocaling Ahica s position at the global level and developing regional
responses as a contribution to glot ol govemaonce iss Jes.

This pasitton is loceted in the Communicasions ard Media Relations Section [(CRMS) in the COffice of the
Executive Secretary {OES), Econornic Commission f r Africa {ECA). The incumbent reports to the Chief of the
Section.

Respansibilities

Within delegated authority, the main responsibilily of the incumbent 5 to lead, advise and suppart the
development and integrafion of communications and public advocacy into ECA's work in a systematic,
coherent and effective manner.

= Advocacy: Tokes the lead in policy advocicy strategies, incluoing planning, development and
implementation of related large o complex comminication activities tha could include rolling aut initiatives
at the Subregional leve! an critical =CA's policy recor imendatians and analyses.

+ Works in clase collabaration with key Divisians, Su wegional Cffices and sartners o implement system-wide
advacacy aclivities and la incorporate the key mess ages and themes inta major ECA's events and praducts.

+ Pravides advice and experfise to managers, senio officers and other pualic infarmaticn staff an a ronge of
public policy issues, methods, and approoches; aiicipates and resolves cammunications/public relations

issues/problems.

» Develops strategic partnerships 'wvith key canstitue acies ta elicit suppart “or and maximize impact of public
advacacy; and serves os liaison to media partners.

» Prepares or oversees preparatiar of a diverse reng 2 af information communications products, including well-
crafted medic pitches. sacial media messaging in support of major ECA's iniviatives.

hitps:/fcareers.un.org/lbw/jobdetail.aspx?id=160081&Lang::en-US 14
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* Drafts complex materiai for newsletters, periadical: and reports and edits drafts pre pared by junior afficers.

* Evaluates results and impac! of communication: and public advocacy aclivities as related ta policy and
reports on develapmenis, rends { ncluding Sacial M adia) and palicy influence
regarding the ECA,

+ May represent the institulion iv meefings and :onferences; and mckes presentations 1o groups an UN
activities and advacale issues of concern; orgeonizes media caverage and media briefings, interviews;
arganizes requisite seminars, leciures, and public events on majar issues and gvenls in relafion to policy
advacocy.

* Builds infarmalion networks; supports the maintenc nce of web cantent and sacial media platforms.

= Assists in the day-to-day operaton af the sectian "¢ include participating in caardinatian of substantive and
administrative activities of the sectian, interpreting and disseminating golicy, providing pracedural advice.,
reporting  systems, handiing oparatfiona! and  a iminisirative reparting and queries, preparing budget
submissions, establishing and/or coardinating frainin y programmes and maonitaring ond evaiuating results.

* May coordinate and direct a team of public infon nation staff and/ar mentor and supervise the work of junicr
officers on specific projects.

Competencies

* Prafessionalism;: Knowledge of dfferent aspects of public advacacy and communication. Ability to address o
range of issues in the context of palicy develor ments. public attiludes and lacal canditicns. Ability ta
concepiudlize, design and impement public aidvocacy stotegies cn issues af economic and social
fransformotion. Ability i rapidly cnalyze and inte yrate diverse infarmotian from voried sources. Technical
conceplual  knowledge, underslanding and application  of social media trends. sirotegic  paliticol
cammunication as well as medic partneships, esearch te Action and Theory of Change. Ability to
diplamatically hondie sensitive situations with target audiences and cultivete productive relaticnships. Ability ta
produce a variety af written communicatians praducts in @ clear, cancise siyle. Ability ta deliver oral
presentations to various cudiences. Shaws pride 1 waork and in achievements; demonstiates prafessianal
competence and masiery of subjiect matter: is cons Zientious and efficient in meeting cammitments, abserving
deadines and achieving resulls: is mativated by preessiondl rather than persanal concerns; shaws persistence
when faced with difficull problerss or challenges: emains calm in stresstul situations. Takes responsibility far
incarparating gender perspectlives and ensuring it 2 equal participation of wamen and men in all oreas of
wark.

* Cammunicatian: Speaks and writes clearly and sffectively: listens la cthers, corectiy interprets messages
fram athers and respands apprapiately. asks questians to clanly, and exhibits interest in having twa-way
cammunication; tailars’ language, tane, style anc farmat ta motch avdience: demanstrates openness in
sharing infarmation and keeping peaple infarmed.

= Teamwaork: Warks coflaboratively with calleagues © achieve arganizational goals; sclicits input by genuinely
valuing others' ideas and expertse; is willing ta leam from others; places team agenda before persanal
agenda; supporls and acts in accordance with fiaal group decision. even when such decisions may not
entirely reflect awn position; shares credit far team ccamplishments and accepts joint respansibility for teom
shartcomings.

» Leadership: Serves as a role moclel that ather peo sle want to faliow; Empowaers athers io franslate visian into
resulls; Is proactive in developing strotegies ta accomplish objectives: Estublishes and maintains relaticnships
with o broad range of people to understand neecs and gain support: Anficipates and resolves canflicts by
pursuing mutuclly agreeoble sclut ons; Drives for chunge and improvement; does nal accept the status qua:
Shaws the caurage o take unpoptiar stands.

Education

Advanced university degree (Master's ar Daclorafe degree, or equivalent) in poliical cammunicatian,
journalism, international relations, public administ ation or reloted fiekd is required. A first-level degree
{Bochelcr's degree ar equivalent] in the specified f 2ids of studies with two qdditional years af relevant wark
experience moy be accepted in lieu of the advar ced university degree. Additianol cerfification training ar
academic expasure to persuasion ‘n policy discaurse is an gdvantage.

Work Experience

A minimum of seven years of pragressively responsi e experence in cammunicalion and public advacacy.
public infarmatian, journalism, polit cal communicatic n, or related sacial science area is required.

Experience with crafling and leading large-scale od sacacy octivities aimed af palicy influence ond adaptian

hitps:/fcareers.un.arg/lbwijobdetail aspx?id=160081&Lang:=en-US
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at the international level, especia ly on social and e zonomic transformation issues, is desirable.
Experience working in on international context ar m sltilateral institution is desirable.

Languages

English and French are the working languages of he United Nations Secretariat. Far the position advertised,
fluency in English is required; knowsedge of French is desirable. Knowledge of another official United Nations
language is an advantage.

Assessment
Evaluotion af qualified candidates may include an assessment exercise which may be followed by a
competency-Dased interview,

Special Notice

Stoff members are subject to the outhority of the ! ecretary-General ana to assignment by him or her. In this
context, all staff are expected ts move peradicilly to new functions in thelr careers in accordance with
established rules and procedures.

The United Nalians Secrefariat is commitied to och 2ving 50/50 gender balance and geographical diversity in
its staff. Female candidotes are srangly encourage: | fe opply for this pasition.

Al the United Natians, the paramount consideratior In the recruitment and employment of staff is the necessity
of securing the highest standard: of efficiency, ot mpetence and integrity, with due regard fo geagraphic
diversity. All emplayment decisio s are made on ne bosis of quatifications and organizational needs. The
United Mations is committed to crealing o diverse and inclusive environmenlt of mutual respect. The United
Natians recruils and employs stalf regardless of ger der identity, sexual crientation. race, religious, cultural and
ethnic backgrounds or disabilities. Reasanable «ccommadatian for applicants with disabilities may be
pravided to support participction 'n the recruitment arocess when requested and indicated in the applicatian.

For this position, applicants from the follawing Memt er States, which are unrepresented or underrepresented in
the UN Secretariat as af 30 Apil 2021, are sirongly encowraged fo apply: Afghanistan, Andarra, Angola,
Antigua and Barbuda, Bohrain, Belize, Brunei Doru salam, Caba Verde, Combodia, China, Comaros, Cuba,
Democratic People's Republic of Karea, Dibauti, Jominica, Equatonal Guinea, Gobon, Grenada, Guinea-
Bisscu, Japaon, Kiibol, Kuwait, Laa Peopla's Den ocratic Republic, Lesotho, liberia. Libya, Lliechtenstein,
Luxembourg, Marshall Islands, Federated States »f Micranesic, Monaco, Mozambique, Namibia, Nauru,
Norway, Oman, Palau. Papua New Guinea, Qator Republic af Korea, Russion Federation, Saint Lucia, Saint
Vincent and the Grenadines, San Marino, Soo Tore ond Principe, Sauci Arabia. Solomon Islands, Somalia.
South Sudan, Surinome, Timor-leste, Turkey, Turkn enistan, Tuvaly, United Arab Emirates, United States of
America, Vanuatu, Bolivarion Republic of Venezuelc .

United Nations Considerations

According to article 101, paragraph 3. of the Char er of the United Noticns, the paramount consideratian in
the emplayment of the staff is the necessity of secu ing the highest stondards of efficiency, competence, and
infegrity. Candidates will not be ¢onsidered for em sloyment with the Unifed Nations if they have committeg
vidlations of international human rights law, violatic ns of internatianal humanitarian law, sexuat expioitation,
sexual abuse, or sexual harassment, or if there are re 15onable grounds to believe that they have been involved
in the commission of any of these acts. The term "sex Jal exploitation” mears any actual or attempted abuse of
a pasition of vulnerability, differenial power, or trust for sexual purposes, including, but not imited to, profiting
monetarly, socially or polfifically fram the sexual exdoitation of another. The term "sexual abuse” means the
aetual or threatened physical intrusion of o sexual nature, whether by force or under unequal or coercive
condificns. The term “sexual harassment” means (ny unweicome conduct of a sexual nature that might
reascncbly be expected ar be perceived ta cause offence or humiliation, when such conduct interferes with
work, is made a condition of employment or creates an Infimidoting, hostile or offensive work environment, and
when the gravity of the conduct warrants the termin ation of the perpetrater’s warking relationship. Caondidates
wha have committed crimes other than minor fraffic sffences may not be considered far emplayment.

Due regard will be paid to the importance of recrui ing the staff on as wide o geographical bask as passible.
The United Nations places no reshictions an the eligibility of men and wamen 1o participate in any capacity
and under conditions of equdlity in its principal ond subsidiary organs. The United Nafions Secretariat is a non-
smoking environment.

The paramaunt consideration in "he appointment, transfer, or prometion af staif shall be the necessity of
secwring the highest stondords of efficiency, competence. and integrity. By accepting an offer af
appointment, tUnited Nafions sta’l members are ubject fo the authority of the Secretary-General and
assignment by him ar her to any cctivities or offices >f the United Natians in accardance with stoff regulation
1.2 {c). In this context, all internaionally recruited  taff members shall be required to move periodically to
discharge new functions within or cicross duty station: under conditions established by the Secretary-General.
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Applicants are urged fo fallow carefully all instructic ns available in the online recruitment platform, inspiral. For
more detailed guidance, applicants may refer fo 11e Manual for the Apslicant, which can be accessed by
clicking on "Manuals” hyperdink i the upper right s de of the inspira account-holder homepage.

The evaluation of applicants will >e conducted or the basis of the informotion submitted in 1he application
according fo the evalualion criteia of e job ape ing and the applicatle infernal legistatians of the United
Nations including the Charter of the United Nafions, resoluficns of the General Assembly, the Staff Regulations
and Rules, adminisirative issuanzes and guidelir es. Applicants must provide camplete and accurate
infarmation peridining te iheir personal profile anl qualifications according to the instruclions pravided in
Inspira fo be considered far thz currenl job opening. No amendment, addifian, deletion, revisian of
madification shall be made to applicalions that hav : been submitted. Candidates under seriaus consideration
for selection will be subject fo reference checks tc w rify the infarmation provided in the application.

Jab epenings advertised an the Careers Portal will b e removed at 11:59 p.m. {New Yark time) on the deadline
date.

Na Fee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS [APPLICATION,
INTERVIEW MEETING, PROCESSING., OR TRAINING). THE UNITED NATIONS DOES NOT CONCERN TSELF WITH
INFORMATION ON APPLICANTS' BANK ACCOUNTS.

Home | Pivacy notice | Sih:map | Fraud dert | Contact Us
Capynigit 2021 Unitec Nalions. Ali rights reserved
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Job Opening i

Posting Title: Head ol Training and Rese arch, P3 W
Job Code Title: SENIOR TRAINING QFFICER RN

Department/Office: Econarmric Commissian for Africa 'Iﬂ
Duty Station: DAKAR i
Posting Period: 09 July 2021 - 21 Septemb r 2021 b

Job Opening Number;  21-Human Resaurces-ECA 156783-R-Dakar (O}

Sloffing Exercise N/A

United Nations Ccre Values: Integ ity, Professionalism, Respect for Diversity

Crg. Selling and Reporting
ECA’s mission is ta deliver ideas a~d actions for an :mpowered and transformed Africa: infarmed by the 2030
Agenda and Agenda 2043.

The mission will be guided by ECA's five new stral zgic directions which are advancing ECA's positian as a
premier knawledge institution that builds an its uniue position ond privilage ta bring global salutians ta the
conlinent's prablems and take lacal solution to tr e continent: developing macroecanamic and structural
policy oplions fo occelerate ezonomic diversific:ation and jab crealion; designing ond implementing
innavative financing madels for infrastruciure, and for human, physical and social assets for @ transforming
Affca; cantibuting solutions to regionat and franst sundary challenges, with a facus an peace security and
sacial inciusion as an impertant development ne» J5; advecaling Africa’s pasition at the glabal level and
develaping regicnal responses as «a contribution fo g obal gavemance issues.

The African Institute for Econamic Jevelopment anc Planning (IDEP), locatad in Dakar [Senegal), is hended by
a Birector and is accountable 1o the Deputy Executi e Secretary [Programime), IDEP is a subsidiory and training
arm of ECA and is respansible for improving jaublic s :ctor management ard develcpment plonning in support
af member Sicfes’ stuctural transformatian. The care functions of IDZP are as fallaws: centributing 1o
enhancing the capacity of membar Siates for bette participotary develepment planning, including lang-term
visianing, sectoral palicy design ard plonning and u ban and regional pla ning: contributing ta strengthening
the capacity af member States fo deveiop and ac apt better approachas lo econormic policy formulation,
management, moniforing and evaluation; confribt ting to enhancing the copacity of Afidcan cauntries fo
autonemously deplay develapment plonning tools 1 achieve structurel transfarmation of heir economias and
saciefies; and invesfing in copaciy development, 1dvisory and policy dialague programmes and activities
targeted ot the mid-career and se iar officials of Afi zan Govemments, with special attention given to the nexi
generation of yaunger prefessionals and wamen affic ials.

This position is lacated in the African institute for Ec anomic Development and Planning {IDEP} af the Uniled
Natians Ecanemic Commission for africa (ECA). local 3d In Dakar (Senegal).

Responsibilities
Under the direct supervision of the Director of IDEP, th 2 incurnbent wili be responsible for Ihe fallawing tasks:

Economic ar sectaral analysis

*Leads the conceplual planning. development ¢nd management of Iraining, research and autreach
pragrommes af the Division, including the Virtuol Instit jie and its network of academic institutions to ensure that
this program serves the needs of Afilcon Member Stal 2s.

*Lends or participates in the identification af new ar :merging developmer issues of potential concern ta the
African community, particularly those of a regianal or global nature. and designs ond develops pragrammes to

https /careers.un.org/ibwijobdetail.aspx?id=156783&Lang=en-US 1/4
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address them.

»Supervises a feam af staff economists undertaking this wark.

«Cammissions ecanomic studies cnd analyses that r:annot be undertaken internally.

*Cenceives, plans and manage: expert group m setings. seminars and similar consuliations that contribute
IDEP s and when required.

+Prepares speeches for seniar sta f and makes pres sntations on ecanamic issues tor specialist or nen-specialist
audiences.

Intergovernmental support

+Provides direct substantive support on developme nit issues to intergovernmental bodies by offering strategic
advice, giving technicol guidance: ond assisting in ¢ aveloping a consensus.

*Manages the work unif's conbibution ta the prepa atian and management of meetings of intergovernmental
bodies.

*Represents the arganizatianal unt at international, ‘egional and national meetings on development issues.

Technical cooperation

*Develaps and maintains retation: with senior officic Is of member governments, international orgaonization and
academic institulians and ensures a response to rec Jests for advice and/ar assistance on economic issues and
policies.

-Negoticles with danor and recipiznt governments sn technical assistance programmes and prajects.
*Crganizes ond coordinates cooperation omong M :mber Stotes on economic programmes or issues.

*Leads or participates in technica cooperatian miss ons.

Programme support

*Functions os the head of on orgonizational unit.

*Contributes 1o the formulation af the medium-terrr plan, the programme of wark ond the budget of the unit
and participates in the foermulaion aof the orgaization's overoll programme of work ond other similor
endeavours.

*Atiends to various administrotive natters concemir 3 the lorger organizational unit {Section or Division).
*Contributes to the orgonization o° periodic meeting s of the Technical Advisary Commitiee and the Governing
Council of IDEP,

*Confributes to setting up a syste n to monitor ang evaluotes the relevarce and impact of trgining courses.
Monitors ond evaluates the effectiveness and impac t af the work progrommes and cantinuously recammends
ways of improving them in the inleiest af the Crganiz ation;

+Conltribuies ta establishing communities of practice in IDEP's various fields of interventian;

~Coardinates the preparation of lechnical reparts to donors, annual mcinagement report, and the onnual
report af the Institute.

*Performs other refaled duties os required.

Competencies

*Professionalism: Ability to apply ecanomic theori s and concepts in cifferent sectors of economic and
suslainable development, including the governan :e of the glaba! eccnomy and the links between the
macroeconomy, trode and financz. Ability ta condl ct independent resed-ch on ecanomic fopics, determing
suifability, validity and accuracy cf data provided by different sources. Ability to develop economic policies
and make recommendations on heir implementat on. Knowledge af casacity development and distance
tleaming aond virtual outreach in these areos. Shews pride in work and in achievements; demonsirates
professional competence and rnastery of subject matter; is conscientious and efficient in meeting
commitments, observing deadiine; and achieving esulls; is mativated by prafessional rather thon persono!
concerns; shows persistence when foced with dificult problems ar challenges; remains colm in stressfut
sifuations. Takes responsiblity for incorporating gene er persspectives and ensuing the equal participatian of
women and men in off areas of woik.

*Client Orientatian: Considers ol those fo whom ser ices are pravided to be "clients” and sesks to see things
from clients' paint of view: establishes and maintair: praductive partnerships with clients by gaining their frust
and respect; idenfifies clients’ reeds and motches them to appropriate solutions: manitors ongoing
developments inside and cutside the clients” enviror ment to keep infarmed and anficipate prablems: keeps
clients infarmed of pragress or setbacks in projects: mzets timeline far delivery of products ar services 1o client.

«Commitment ta Confinuous Learning: Keeps obred st of new developments in own accupation/prafession;
actively seeks to develop aneself professionally and sersonally; cantributes to the lecrning of collengues and
subordinates: shaws wilingness to learn from athers; s¢ eks feedback to leom and imprave.

*Leadership: Serves os a role mode! that ofher peop 2 want to follow: empowers others to ronsiate visian into
resulls; is proactive in developing slrategies to acca nplish abjectives; establishes and maintains refatianships
wilth o broad range of peaple to understand need: and gain support; anticipates ond resolves conflicts by
pursuing mutually agreecble saluticons; dives for cha ige and improvements; does not accept the sfatus quo;
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shows the caurage fo take unpapular stands. Priovides leadership and takes responsitility far incarparating
gender perspectives ond ensuring the equal  articipatian of waman and men in all areas of work;
demonsirates knawledge of strat zgies and cammii nent to the goal of gender balance in staffing.

«Judgement/Decision-making: Ilentifies the key is ves in o camplex situ atian, and cames to the heart of the
prablem quickly; gathers relevant infarmatian be fare making a decision; cansiders positive and negative
impacts af decisions priar to making them; takes Jecisions with an eye ta the impact an athers and an the
Organizalion; propases a course af ackan or mak 25 a recommendation baosed an all gvailable infarmation;
checks assumptians against facls; determines 1 ab the actions proposed wil satisfy the expressed and
underlying needs for the decision: makes fough der isions when necessary,

Educatian

Advanced university degree [Masters degree ar e quivalent) in economics or related field is required. A first-
level university degree in cambination with twa vy :ars of additional qucilifying experience in the same fields
may be accepted in lieu of Ine advanced universit * degree. A PhD in the e fields is an advantage.

Work Experience

A minimum of ten years of prajessively respons ole experience in economic research and analysis, and
related policy formulation, as demansirated by peer reviewed publications, work experience in anline
teaching. and outreach isrequire 3.

Experience in managing a team, zonductling trainir 3 and resaurce mabilizalicn is desirable,

Experience in eleaming, partnership and working w th Affcan academia is desirable,

Languages
English and French are the warking languages of ‘he United Natians Se~retarial. For this pasitian, fluency in
bothlanguages is required. Knawlzdge of analher LN afficial language is an advantage.

Assessment
Evalualion of qudlified candidales may include an assessment exercise which may be fallawed by
campetency-based interview,

Special Nolice
Extension of the appointment is susject lo exlension >f the mandate and/or the avaiiability of the funds.

Staft members of the United Natia s Secretariat mus - fulfif the lateral mave requirements to be eligible to apply
for this vacancy. Staif members cre requesied to ir dicale all qualifying lateral maves in their Persanal History
Profile {PHP) and cover letter.

Staif members are subject fo the authority of the S zcretary-General and to assignment by him or her. In this
cantext, all stoft are expected to mave periodicclly fo new functians in their careers in accardance with
established rules and procedures.

The United Nations Secretariat is commilled o achie ving 50/50 gender baance in its staff. Fernale condidates
are strangty encouraged ta opply ‘ar this pasitian.

For this position, applicants from thz follawing Memt: 3r States, which are urrepresented ar undemrepresented in
the UN Secretarial as af 30 Aprit 2021, are strongy encaurcged to apaly: Afghanisian. Anderra, Angola.
Antigua and Barbuda, Bahrain, Belize, Brunei Darus .alam, Cabo Verde, Cambadia, Ching, Comaras, Cuba,
Democratic People's Republic of Karea, Diipauti, [ aminica, Equatarial Guinea, Gabon, Grenada, Guineg-
Bisscu, Japan, Kinbah, Kuweit, Lao Peaple's Derracrafic Republic, Lesotho. Liberdia, Libya, Liechtenstein,
Luxembeurg, Marshall isiands, Federated States ¢f Micranesia, Manaco, Mazambique, Namibia, Noury,
Narway, Oman, Palau, Papua New Guinea, Qalar, Republic of Korea, Russian Federalion, Saint Lucias, Saint
Vincent and fhe Grenadines, San Marina, Saa Terr e and Principe, Saudi Arabia, Salomon Islands, Somalia,
Sauth Sudan, Suringme, Timor-Leste, Turkey, Turkm anistan, Tuvaly, United Arab Emirates, United Siates af
America, Vanuatu, Balivarian Republic af Venezuela,

At the United Notions, the paramaunt cansideratian iy the recruiiment and amployment of staif is the necessity
of secuing the highest standards af efficiency, corpetence and integrily, with due regard to geographic
diversity. All emplayment decisians are made an e basis af qualifications and organizational needs. The
United Nations is comimitted to crzating a diverse vind inclusive environment of mutual respect. The United
Nations recruits and emplays staff regardiess of genc er identity, sexual orientation, race., relgicus. cultural and
ethnic backgrounds ar disabilifier, Reasanable accammadation for applicants with disabiiibies may be
provided fo support participation ir the recruitment £ ocess when requested and indicated in the application.

United Nations Considerations
According to arficie 101, paragraph 3. of the Chart r of the United Nations. the paramount considerafian in
the employment of the siaff is the necessity af securiig the highest standardls af eficiency, competence, and
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Roress ey integrity. Candidates will not be zansidered for en playment with the United Naiians if they have committed

R violations af internatianal humar rights law, vigial ons af intematianal humanitarian low, sexual explaitation,
sexuat abuse, ar sexucl harassmend, arif there are re asanable graunds to believe that they have been involved
in fhe commission of any of these acts. The term "se wal exploitation” mecns any actual ar attempted abuse of
@ position of vulnerability, differenttial pawer, or trus . for sexucl purposes. including, but not limited ta, prafiting
maneterily, sacially ar paiitically ram the sexual & ploitation of another. The term “sexual abuse" means the
actual or threatened physical intrusian of o sexuc | nature, whether by force ar under unegual ar caercive
canditians. The ferm “sexual harassment” means cny unwelcome conduct of a sexual nature that might
reasanably be expected or be parceived fa cause affence ar humiliatian, when such conduct interferas with
work, is made a condition of employment ar create : an intimidating. haostile or affensive wark environment, and
when the gravily af the conduct warrants the termi iafian of the perpetralor's working refationship. Candidates
who have commitied crimes other than minar traffic offences may not be considered far employment.

Due regard will be paid to the irrpartance of recn iting the staff an as wide a geagraphicol basis as passible.
the United Nations places no restictians an the el gibiiity of men and women to participate in any capacity
and under candifians of equdlity in its principal anc subsidiary organs. The United Nations Secretariat is a nan-
smoking environment.

The paramount cansideratian in the appainimery. transfer, or promotion af staff shall be the necessiy of
securing the highest slandards of efficisncy, < ampetence. and in-egrity. By accepiing an offer of
appointment. United Nalions staff members are subject to the authorty af the Secretary-General and
assignment by him or her to any aclivities or affice of the United Nations in accordance with staff raguiation
1.2 {c}. In this caniext, all internationally recruited staff members shall be required ta move periadically to
discharge new functions within ar across duty statior s under canditions established by the Secretary-Generat,

Applicants are urged fo follaw carefully all instructic ns available in the onlne recruitment platfarm, inspira. For
mare detailed guidance, applicants may refer to *ne Manual for the Applicant, which can be cocessed by
clicking on "Manuals” hyper-iink on the upper right s de of the inspira accouni-halder hamepage.

The evaluation of appficants will be conducted or the basis of the information submitted in the applicatian
according fo the evaluatian criterio af the jab ape ning and the applicable internal legistations of the United
Mations including the Charfer of the United Nations resaiulions of the General Assembly, the Staff Regulations
and Rules, adminisirative issuarces and guidelies. Applicants must provide complete and accurate
infarmation pertaining to their persanal profle an 1 qualifications according ta the instructians provided in
inspira to be cansidered far fre curent jab ©)sening. No cmendmant, addition, deletion, revision ar
modification shall be made to ap slications thai hay 2 been submitted. Candidates under seriaus consideration
far selectian will be subject fo reference checks to v xify the information provided in the application.

Job apenings adverlised on the Careers Partal will t & remaved ot 11:59 p.m, [New Yark time} on the deadline
date.

No Fee
THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS {APPLICATION,

INTERVIEW MEETING, PROCESSING, OR TRAINING}. THE UNITED NATIONS DOES NOT CONCERN TSELF WITH
INFORMATION ON APPLICANTS' BANK ACCOUNTS.

Home | Frivacy notfice | Sit: map | Fraud alert | Sontact Us
Copyright 2021 Unite: | Nations, Allrights reserved
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Posting Title: Principal Economic Affairs Dfficer, DI

lsb Cede Title: PRINCIP/L ECONOMIC AF] AIRS OFFICER {{ '

Depariment/Ofiice: Ecanom ¢ Commiission for Africa in

Duty Station: ADDIS ABABA o
N

Posting Period: 19 Augut 2021 - 02 Octob i 2071 -

Jeb Opening Number:  21-Economic Affairs-ECA-1 $) 262-R-Addis Ababa R)

Staffing Exercize NSA

United Natians Coe Values: Integ ity, Professianalism, Respect for Diversity

Org. Setting and Reporting
ECA's missian is to delfiver ideas and actians for an smpawered and trans'ormed Afica; infarmed by the 2030
SDGs and Agenda 20463,

The mission is guided by ECA's five: new strafegic di ections which are: advancing ECA's position as o premier
knowledge Institution that builds an its unique positicn and privilege 1o bring global salutions te the continent's
problems and fake local solution hy the confinen!; d rveloping macroeconamic and structural policy options to
accelerate economic divensificarion and job cre ation; designing and implementing innovaiive financing
madels for infrastructure. and for human, physical and social assets for a transforming Africa; contributing
salutians to regional and fransbaundary challenges. with a focus on peace security and socia! inclusion as an
impartant development nexus; cdvocating Afica s pasiian at the glonal leve! and developing regionagl
respanses as a confribution fo glabal governance iss Jes.

This pasition is located in the African Centre for stali tics [ACS) of the United Nations Economic Cammission for
Africa {(ECA). The incumbent will report ta the Directe r of ACS.,

Responsibilities
With the delegated authority, fhe Principal Economic Aficirs Officer will be responsible far the follawing duties:

+Providing technical advisory services an using Di jital Technolagy and Big Dota in fransfarming stalishical
operations

*Supparfing member states to use Innovative strate gies and incorparation of digital technolagy in statistical
aperations, for example, censuses, surveys, papulafion registers, civil natianal identity management and
registration and vital statistics systems.

*Provide technical expertise to EC A member states o explait the non-traditional data sels that will augment ar
supplant existing sources for the eflicient and effectic e production of it for purpase’ official statisiics

*Prepaoration of position papers on using Digitat Te chnoiogy and Big Deta to transform Ncﬁoﬁol Statistical
Offices in Africa

*Supparting memier states to harmonize thelr natic 1al macraecanomic pelicies particularly in the cantext of
regionat criteria for convergence fo use digifal techr slagy and Big Dota ta ransform statistical apsratians.

-Building of effective parinership with other UN system agencies and bilateral pariners through joint activities,
confinuous dialogue, mobilization of suppart and kncwledge sharing with ECA member states.

https://careers.un.arg/lbw/jobdetail.aspx?id=161262&Lang:=en-US 173
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*Perforrn other duties as assigned.

Competencies

Prafessionalism: Knowledge of the substantive field of work in general and of specific areas being supervised.
Abifity 1o produce reporfs and papers an technica issues and ta review and edit the work of others. Ability to
apply UN rules. reguiatians, policies and guidetines 1 work situations. Shows pride in wark and in achievernents;
demonstrates professianal competence and ma tery of subject mattar; is conscientious and efficient in
meeting cammiiments, observing deadlines and 1chieving results; is motivated by professional rather than
personal cancerns; shows persis ence when faced with difficult prablems ar challenges; remains calm in
stressful sifuatians. Provides leadership and tokes respansibility for inccrparating gender perspectives and
ensuning the equal participation ¢f women and me vin all areas of work; cemansirates knowledge of strategies
and commitment to the gaal af gender balance in iteffing.

Teamwork: Works calicboratively with colieagues ) achieve organizatianal goals; solicits input by genuinely
valuing others’ ideas ond expertise; is wiling to 2am from athers: places team cgenda befare personal
agenda: supports and acts in accordance with inal group decision, even when such dacisions may not
entirely reflect own positian: shares credit for team accomplishments andl accepts joint respansibiiity for team
shortcomings.

Technalogical Awareness: Keeps cbreast of availa sle technology: understands applicability and limitation of
technotogy ta the work of Ihe offize: actively seeks o apply technolagy to apprapriate tasks; shows willingness
to leam new technalagy.

Leadership: Serves as @ rale mod 3 that other pear le want fa follow: emaoowers others to frandate vision into
resulls; is proactive in developing strategies la acc amplish objectives: estahlishes and maintaing relatianships
with ¢ broad range of people fc understand neetls and gain support; anticipates and resalves conflicts by
pursuing mutually agreeable solulians; drives for ch inge and impravements; does not accept the status qua;
shows the caurage to feke unpopular stands. Pro vides leadership and -akes responsibility for incorporating
gender perspeclives and enswing the equal participation of wome and men in all areas of wark:
demonsirates knowledge of strategies and commilr ient to the goal of gender balance in staffing.

Empowering Others: Dalegates rasponsibility, clari es expectations, and dives staff avtonomy in important
areas of their work; encourages o hers to sef challenging goals; holds others accountgble for achieving results
related to their area of resporsibiity: genuinely values all staff meribers’ input and expertise; shows
appreciatian and rewards achievement and effort: wolves others when raking decisions that affect them.

Education

Advanced university degree [Mas-er's degree or ec Jivalent] in Econamics, Management Informatian Systems,
Infarmalian Anatytics, Computer Science, Data Sci ince, Statistics ar another quantitative field is required. A
fist-level degree {Bachelor's degree or equivalent} 11 the specified fields o studies with lwo additional years of
relevant wark experience may be accepted in fieu ¢ f the advanced univetsity degree,

Wark Experience

A minimym of fifteen years af progressively respan: ble expetience in the field of econamic or social policy
analysis related areas gained through involvement ir policy research, formulation and advisory ot nalional and
sub-regionallevels, as well gs progiamme developrm :nt and menagement is required.

Experience in the application use of digital technalay in statisiicat ar related operalions is required.

Experience using technolagy and/or stafistical tools < sch as R, SAS, Tableau, Python, Qlikview, advanced Excel,
machine learning, etc., is desirable,

Languages

English and French are the working languages of 1f e United Nations Secretariat. For the position advertised,
fuency in one of the warking langsages of the UN S :cretariat, English ar Franch, is required; knowledgie of the
other is desirable. Knawledge of or other UN official Ik nguage is an advanlage.

Assessment
Evaluation aof quolified candidatss may include n assessment exercise which may be followed by o
campetency-based interview.

Special Notice

Staff members are subject to the authority of the Se cretary-General and 1o assignment by him or her. In this
context, all staff are expected to mave perodicaly to new functions in their careers in aceardance with
astablished rules and procedures,

The United Nations Secretariat is ccmmilted to achie ing 50/50 gender badance in its staff. Female candidates
are sfrongly encouraged to apply fr this position.

https://careers.un.org/lbwfjobdetail.aspx?id=161262&Lang=en-USs
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The appointment ar assignment and renewal the reof are subject fa the avaitabiity of the past or funds.
Appaintment or assignment aga nst this position §s ‘ar an inifial period af one year and may subsequently be
renewed in periods of two years.

Staff members appainted ta the current positian a e required ta submit ¢ financial disclasure statement upan
assignment ar appaintment and onnually thereafte .

United Natians Cansideratians

Accarding ta orticle 101, paragraph 3, of the Chc ter af the United Natisns, the paramaunt cansiderction in
the employment of the staff is the: necessily of securing the highest standards of efficiency, campetence, and
inteqrity, Candidates will nal be -zansidered for en ployment with the Un ted Nations if they have committed
violations af interalianal hurnan rights law, viaiatisns of intematianal humanitorian law, sexual exploitation,
sexual obuse, o7 sexual harassment, or if there are re asonable grounds lo bekieve that they have been involved
in the cammission of any of these acts. The tzrm “se ual exploitation” means any actual or attempted abuse of
@ posifion of vulnerability. differer tial pawer, ar trus . for sexual purpases, including. but not limited to. profiting
manetarly, sociclly ar politically fom the sexual ex sloliatian of anather. The term “sexual abuse” means the
actual or threatened physical inrusion of a sexuo nature, whelther by lorce or under unequal or coercive
condifians. The term “sexval harassment” means any unwelcome concuct of @ sexual nature that rmight
reasonably be expecied or be perceived 1o cause offence or humiliclion, when such canduct interferes with
work, is made a candition of emplaymen! ar create. an infimidating. haostile or offensive work environment, and
when the gravily of the conduct warranls the termir ation of the perpetratar's working relotionship. Candidates
who have cammitted crimes other than minor fraffic offences may nat be zansidered for employment.

Due regard will be poid to the imoortance of recru ng the staff on as wide a geagraphical basis as possible.
The Uniled Nations ploces no reslrictions an the el jibility of men and wemen to participote in any capacity
ond under conditions af equality .n its principal ane subsidiary organs. The United Natians Secretariat is o non-
smoking environmeni.

The paramaunt considerafion in Ihe appantment transter, or promotion aof siclf shall be lhe necessity of
securing the highest standards of efficiency, ¢ampetence, and intagnly, By accepting an offer of
appaintment, United Nations stcff members are subject 1o the auvthcrity of the Secretory-General and
assignment by him or her ta any activities or affices of the United Nalions in accordance with slaff regulation
1.2 {c). In this context. all inlernctionally recruited staff members shall be required 1o move periodically to
discharge new functions within or across duty siatior; under canditions esteblished by the Secretary-General.

Applicents are urged to fallaw caefully ol insfructic 1s available in the anline recruitment platform, Inspira. For
more detailed guidance, applicanls may refer fo 11e Manual for the Applicant, which can be dccessaed by
clicking an “Manuals" hyper-link on the upper right si e af the inspira accaunt-halder homepage.

The evaluation of gpplicants will be canducted on the basis of the infarrnation submitted in the applcation
according to the evaluation criteiia of the job ope iing and the cpplicatle infernal legislations of the United
Nations including the Charter of the United Nations, resolutions of the General Assembly. the Staff Regulatians
ond Rules. adminisiralive issuances and guidelir 2s. Applicants musl provide camplete and accurate
information pertaining to their personal profile anc qualifications cecording fa the instructions pravided in
inspira ta be considered for the curent job ofpening. Na amendmen!, oddilion. deletion, revision or
modification shall be mode to apriications that have: been submitted. Cardidates under serious consideration
far selection wil be subject to referance checks to ve dfy the information previded in the application.

Job openings advertised on the Cuareers Portal will b : removed ot 11:59 pan. [New York time} on the deadiine
date.

Na Fee
THE UNITED NATIONS DOES NOT CIHARGE A FEE AT # NY STAGE OF THE RECRUITMENT PROCESS [APPLICATION,
INTERVIEW MEETING, PROCESSING, OR TRAINING). HE UNITED NATIONS DOES NOT CONCERN ITSELF WITH
INFORMATION ON APPLICANTS' BAINK ACCOUNTS,

Home [ Prvacy nofice | Site map | Froud alert | Contact Us
Copyright 2021 United Nations. All rights reserved
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Job Opening

Posling Title: Chief of 3taff, D1

Job Code Title: PRINCIPAL ADMINISTRATIVE OFFICER
Department/Office: Ecanom ¢ Caommission for Africa
Duty Stafian: ADDIS ABABA

Postfing Period: 22 Auguit 2021 - 05 Octab = 2021

Job Opening Number:  21-Administratian-EC A-161134-R-Addis Ababa (G

Staffing Exercise N/A

United Nations Co-e Values: Integ ity, Prafessionalism, Respect for Diversity

Crg. Setting and Repeorting
ECA's mission is ta deliver ideas and aciians far an :mpawered and trans’ormed Africa: infarmed by the 2030
Agenda and Agenda 2063,

The mission will be guided by EC.A's five new strat gic directions, which are: advancing ECA's pasitian as a
premier knawledge instiiutian that builds an its unic ve; pasitian and priviege ta bring gliohal salutians to the
canfinent's problems and fake local salution fo ft e cantinent; developing mactoeconomic and structural
policy opfions fa accelerate ezanemic diversiii:alion and job creation: designing and implemeniing
innovative financing models for infrastructure, and for human, physical and social assels for a fransforming
Africa; cantributing solutians ta regianal and transt sundary challenges, with a fecus an Peace secuwrity and
sacial inclusion as an impartant develapment ne» us; advocating Aflica's positian of the global level and
develaping regional respanses as o canfribution to ¢ abal govemance issues.

This position is located in the Office of the Executiv 2 Secretary [OFS) ¢ the Economic Cammissian for Affica
{ECA). The incumbent works unde - the direct supen sion of the Executive Secretary and in close caliabaratian
with the Deputy Executive Secretaies for Programme: and Programme Suppart.

Responsibilities
Within delegated authority, the Chief of Staff will be 1 2spensible for the following duties:

*Lead and provide thaughi leadership on issues of ¢ scicecanomic and development palicy analysis including
fiscal and menetary policy analysis, debt issues and | nancial risk management.

*Provides substantive technical acdvice to the Exect five Secretary on issues relafing tofimpaciing the work of
the ECA. Read and provide comments on substanth e work from divisions on behali of the Fxeculive Secrefary
and assist the Executive Secretary to carry out ke v leadership funciians in poicy development, sirategy.
priority, and goal setting.

+At the request of the Executive Szcrefary, may ser ‘e as spokesperson for the Commission and advocate for
ECA’s position on policy and develapment issues.

+«Ensures that the outputs produced by areas of res;-onsibiiity mainiain high-quality standards: that reports are
clear, objective and based on canprehensive date. Ensures that alf outputs produced by the Secfians under
his/her supervision meet required standards befor : campletion to ensure they comply with the relevant
mandates.

*Oversee the substontive and organizatianal arar gements for the effective functianing of the Executive
Caommittee and Seniar Leadershi> Team and ens re licison between these bodies and other supporting
management commitiees, Serve as Cabinet Offici: ligison fo ECA substaniive and administralive divisions,
advising the Executive Secretary and key officials n policies, programmes, and adminisiraiian, in order io
support the Commission's mandate:.

*Preside over internal committees and working grouy s.

hitps:/fcareers.un.orgfibwijcbdetail.aspx?icd=161634&Lang=en-US
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*Manage calendar and timing of ECA events in ¢ ase coordinatian wit Divisions, UN bodies, and other lacal
and internationgl organizations.

+Coordinate ol requests for member stotes and raview, callect, coardinate, monitor and evoluate requests
from member states and advise the Executive Secr »tary as apprapriate.

*Direct and manage the Office f the Executive S «cretary. Organize alt invitations and responses to meehings,
special events of the Commission and serve as secr stary at meetings as requested by the Executive Secrefary.
*Respansible for contacts of tre highest level ¢n behalf of the Execulive Secretary for Heads of State,
Government, Ministers, and Ambt.assadors. This inc Jdes responsibility for politically sensitive follow up actions.
Licise with ail relevant divisions, riember states, the host govemment, U crganizations, embassies, and ather
enlifies to ensure apprapriate prctocol arrangemer 5 for ECA events.

*Advise on the nature ond ievel of ECA representc tion for afficial visits to member states and organize visits of
senior officials from outside organizafions to ECA.

«Serve as main focal point and supervise manager 1enf of the Comrmission's relatians with member states, host
Country. Comrmission policy organs, Afican Union [+ U] and the African Development Bank {AfDB).

*Assist with the coordingation and impiementation o angeing UN and ECA reforms,

~Act as focal point of the Commission and mainta n Baison ot the execu-ve level with the Executive Office of
the Secrefary-General and United Nations Haadk uarters departments in general, as well as the Regional
Commissions, Headquarters of UN Specialized A jencies, Funds, and “rogrammes, and other multilateral
organizations and insfitutians.

*Oversee the progrommatic ard administralive  asks necessary for the functioning of the Office of the
Executive Secretary, including pteparation of bud yets, reperting on budget and pragramme performance,
evoluation of staff performance [ePAS), interviews of candidates for jobs epenings, evaluation of condidoies
and preparation of inputs for results-based budgetir g.

*Recruiis staff, taking due account of geographica: balance.

Fosters teamwork and commun caltion amang sfe f in their arecs of responsibility and across organizational
boundaries.

*Perfarm other duties os assigned

Competencies

Professionalism: Demonstrated ab ity to provide inte leciual teadership in o broad range of develapment issues
on Afica, inciuding on key development commitnents and inifiatives. roven abiity to mancge o diverse
spectrum of individuals and opinions. to identify ¢ e issues and to present them in a clecr manner fa top
management. Ability to praduce reports and pope s on technical issues and to review and edit the work of
others. Ability to apply UN rules, re-guiations, policies and guidelines in work situatians. Shows pride in work and
in achievements. Demonstrates p afessional compe tence and mastery of subject matier, s conscientious and
efficient in meeting commitmenis, abserving dealines and achieving -esults. Is mafivaled by professional
rather than personal concems. Shows persistence ~vhen faced with difficult problems ar challenges; remains
calm in stressiul situations. Pravides leadership and takes responsibilily for incorporalting gender perspectives
and ensuring the equal paorlicipetion of wamen ad men in all areas of wark; demanstrates knowledge of
strategies and commitment o the goal of gender b kance in sta fiing.

Planning & Crganizing: Develop: clear goals thar are consistent with agreed sirategies. Identifies priority
activiies ord assignments; adjust. priorities as requied. Allacates appropriate amount of time and resources
for completing work. Foresees risks and cllows for contingencies when planiing. Monitors and adjusts plans and
actions as necessary. Uses time eff clantly.

Accauntability: : Takes awnership of all responsibilit 25 and honaurs commitrments. Delivers outputs for which
one has responsibility within prescribed fime, cas and guality standards. Cperates in compliance with
organizalional regulations and riles. Supports sub wdinates, provides oversight ond fokes responsibility for
delegated assignments. Takes personal resporsibifity for Ms/her awn shortcomings and those of the work unit,
where applicable.

Leadership: Serves as a role model that other peop e want to follow. Empowers others to fransiate vision into
results. Is proactive in developing strategies te accomplish objectives. Estublishes and maintains relofionships
with a broad range of people to understand need: and gain suppart. Anficipates ond resolves conficts by
pursuing mutually agreeable solutons. Drives for chainge and improvement: daes not accept the status quo.
Shows the courage to take unpopular stonds. Pray des leadership and takes responsibility for incorporating
gender perspectives and ensuring the equal pcticipotion af women ond men in ol areas of work:
demonstrates knowledge of strategies and commitrr 2nt to the goal of gender balance in staffing.

Judgement/decision making: idertifies the key issues in a complex situation, and cames to the hear of the
problem quickly. Gathers relevan: informotion befcre making a decision. Considers positive ond negative
impacts of decisians prior to moking them. Takes de cisions with an eye 1o the impact on others and on the
Organizafian. Praposes o course ¢f action or make: o recommendation based on ol available information.
Checks assumptions against facts. Determings thet the octions propesed wil satisty the expressed and
underlying needs for the decision. rokes taugh decis ons when necessary.
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Education

Advanced university degree {Master's or Doclorat : degree, or equivaler *} in business or public adminisiration,
finance, accounting, law, management, econem o3, paiitical ar secial sciences or related areaq is required. A
firstHevel degree (Bachelor's degree or equivalent] in the specified fields f studies with iwg addifional years af
relevant work experience may be accepted in lieu of the advanced university degree. A PhD in economics or
sacial sciencesis an advantage.

Work Experience

A minimum cf fifteen years of progressively re ponsible experience in human resources management,
adminisiration, lagisfics, financial nanagement, bu iget ar related field is required.

Experience in saciceconomic and development pe licy analysis, including ot the infernatianal level! is desirable.
Experience in high-evel didlogue on palicy deve spment with seniar gavernment represeniatives, heads of
bilateral or multilateral institutions is desirable.

Demanstrable diverse regional experience is dasira sle.

Experience in streamiining and rerganizing organi ational processes is desirable.

Experence with develaopmenti issuesin Affica is desi able.

Experience in organizing all invitalians and respans s o meetings. special events, and serving as the secretary
at meetings is desirable.

Languages

English and French are the warking languages of the United Naticns Secretariat. For the pasiian advertised,
fluency in English or French is reguired. Knowledce af the other is desirable. Knowledge of anather official
United Natians languoge is on advaniage.

Assessment

Evaluation of quadlified candidates may includ: ossessment exercises which may be fallowed by a
competency-based interview.

Special Notice

Staff members are subject to the autharity of the ecretary-General ond te assignment by lm or her. in this
cantext, all staff are expected o mave pericdic ally to new functions in thelr careers in accardance with
established rules and procedures.

The United Nations Secretariat is committed to ach eving 50/50 gender balance and geographical diversity in
its slaff. Female candidates are strangly encourage 1 to apply far ihis pasition.

Staff members appointed ta the zurrent posifion a e required to subrmit ¢ financial disclosure statement upon
assignment or appoirtment and annually thereatfte .

Al the Uniled Nations, the paramaount consideratiar in the recruitment and employmeni of staff is the necessity
of securing ihe highest standards of efficiency, competence and integity, with due regard to geagraphic
diversity. All emplayment decisions are made on the basis of qualifications and arganizatianal needs. The
United Natians is committed o <reating a diverse and inclusive enviranment of mutual respecl. The United
Nations recruits and employs stafl regardtess of ger der identily. sexual orientation, race, religious, cultural and
ethnic backgrounds ar disabillitizs. Reasonable dccammaodotian for applicants with disabiliies may be
provided to support participation n the recruitment process when requested and indicated in the applicatian,

For this pesition, applicants from the follawing Memilser States, which ore urepresented or underepresented in
the UN Secretariat as of 30 Aprl 2021, are strongly encauraged fo apply; Afghanistan, Andoro, Angala,
Antigua and Barbuda, Bahrain, Belize, Brunei Darusaiam, Cabo Verde, Cambodia, China, Comoros, Cubaq,
Democratic People’s Republic of Koreq, Djibouti, Jominica, Equalorial Guinea, Gabon, Grenada, Guinea-
Bissau. lapan, Kiibati, Kuwait, lao People's Deriocrafic Republic, Lesotho, Liberia, Libya, Liechtenstein,
Luxembourg, Marshall slands, Federoted Stotes of Micranesia, Monaco, Mozambique, Namibia, Naury,
Norway, Oman, Palau, Papua New Guinec, Qatar. Republic of Korea, Russian Federatian, Saint tucia, Sairt
Vincent and the Grenadines, $an Marino, Sao Tarie and Principe, Saudi Arabia. Solomon Islands, Somalia,
Soutn Sudan, Suriname, Timor-Leste. Turkey, Turkrienisian, Tuvalu, United Arab Emirates, United States af
America, Vanuatu, Belivarian Rep Jblic of Venezuel: .

United Nations Censiderations

According to arficle 101, paragreph 3, of the Cha ter of the United Nafions, the paramaunt consideration in
the employment af the staff is the necessity af secu ing the highest standards of efficiency, competence, and
integrity. Candidates will not be cansidered for err olayment with the Uni ed Nations if they have committed
violatians of international human rights law, violations af internationol humanitarian law, sexuct exploitation,
sexual abuse. ar sexua! harassmert, ar if there are re asonable grounds te balieve that they have been involved
in the commissian of any of these acts. The term “se: ual explaitation™ means any aciual or attempied abuse of
a position of vuinerability. differential power, or trusl for sexual purposes, including, but not mited to, profiting
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monetarity, socially or palitically from the sexual e xplailation of anciher. The lerm “sexual abuse” means the
actual or threatened physical intrusion of a sexu 3l nature, whether by force or under unequal or coercive
conditions. The term “sexval harassment” mear: any unwelcome canduct of o sexual nature that might
reasanaly be expected or be percefved fa caus 2 offence of humiliction, when such conduct Interferes with
work, is made a conditien of employment or creat s an intimidoting, hostile or offensive work envirenment, and
when the gravity of the conduct warrants the terrr nalian of the perpetraior's working relafianship. Candidates
whna have committed crimes olhzr than minar raff 2 offences may not be considered for employment.

Due regard wilt be paid to the irportance of recr Jiting the staff on as wide o geographical basis as passible.
The United Nations places no restrictions on the e igibility of men and women to participate in any capacity
and under condilions of equality in ifs principal ar 1 subsidiary organs. The United Nafions Secrelarial s a nor-
smoking environment.

The paremount cansideration in the appointmer t. transfer, or prometon of staff snall be ihe necessily af
securing the highest standard; of efficiency, zampetence, and infegrity. 8y accepting an offer of
appeintment, United Nafions s off members are subject o the authority of the Secretary-Generel and
assignment by him or her to any activities or affice s of the United Natians in accordance with staff regulalian
1.2 [c). In this confext, all interralianally reciuited] staff members shall be required 1o move periodically tc
discharge new funchions within o acrass duty siatic ns under canditions established by the Secretary-Generdi.

Applicants are urged to follow carefully all instruct ons available in the online recruitment plotiorm, inspira. Far
more detailed guidance, applicants may refer to the Marual for the Applicant, which can be accessed by
clicking on "Manuals” hyperdink onthe upper right side aof the inspirs account-halder homepage.

The evaluation of applicants wili be canducied ¢ the basis aof the infermatian submitted in the application
according to the evaluation critzria of the job op :ning and the applicable intemal legislations of the United
Nations including the Charter of the United Nation ., resalutions of the General Assembly. the Staff Regulalions
and Rules, administralive issuaices and guide nes. Applicanls mus: provide complete and accurate
information pertaining to their gersonal profile o d qualifications accerding fo the instructions provided in
inspira to be considered for fne current job ¢ pening. No amendment, addition, deletion, revision or
modificatian shall be made to applicatiors that ha re been submitted. Candidates under serious considerafion
far selection wili be subject to reference checks to ' erify the information provided in the application.

Job openings advertised on the Zareers Portal will 3¢ remaved at 11:59 p.m. {New York time) on the deadiine
date.

NO Fee

THE UNITED NATIONS DOES NOT :2HARGE A FEE Al ANY STAGE OF THE RECRUITMENT PROCESS {APPLICATION,
INTERVIEW MEETING. PROCESSING, OR TRAINING] THE UNITED NATIONS DOES NOT CONCERN [TSELF WITH
INFORMATION ON APPLICANTS' BANK ACCOUNTS.
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aaiada UN Careers

Job Openings

For informatian an haw to apply for a jab, ga ta Application Prac.iss pege. Ta read about recent changes ta the cpplication pracess, click
2re.

Applicatians fram women candidates are strangly encauraged.

The United Natians daes not charge a fee at any s-age of the recn itment pracess (oprlication, interview meeting, pracessing, training or any
ather fees). The United Nations does nat concern itelf with informat an an bank accaun®s.

Prafessional and higher Fleld services General services and Natianal Profassianai Infernship
categaries relo ed categories Officers

Job Title Level Job!D Jab Network Jab Family Deportment/Office  Duty station Deadline
Chief of Siaff Dl 1sis34 hnagement cnd Adninistratian %?E;?E%n for :E}?& 05/10/2021
iy senamic Allsls e e el ery Commisonior A% anonon
Programme Budget Officer P-3 1s0z94 Ny {nAgement and Finance Eﬁffﬁsﬁn far A 22/09/2021
g::e‘if;; roining. ond P-5 156783 ) Snagementand Hurmon Resaurses E?)?:r?:;;;n far DAKAR 217092021
phi=td= s R nca

Communications Officer P4 140081 Pc‘g?j}‘ér'gr""cr;“&';"nnogg 3 . Publicinfarmalian E;:EEEFOH far oo, 18/09/2021
g—iif’:i;mme pMenggement P3 158478 g)‘f}g‘f;ﬁ)ﬁ (jr“’fi"' on Pragromme Management Eg:aﬂ?;;:;fcm for oo, 16/09/2021
18;?:;’2? l'frz ﬁ-ﬁ”sﬁzme”' B3 1601010 ]Tz}grg?:ﬂi;:rﬂggﬁcn 'S’E;Tnc;'fﬁd’“;ggﬁfg’;:;‘ E%?:gwrgs'?cn far :BDE;i 144092021
Records Manogement) Technalagy Africa

Chiief af Unit, Accounts P4 159335 hanogement ond Finance é‘:i"ilfnf?lim far ApDE 02/09 12021

https:/#careers.un.org/lbwihome. aspx?viewlype=SJ&exp=PD&lsvel= 0&locatic w=All&accup=0&depariment=07020702&bydate=0&accnet=0&lang=en-US  1/1
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